YTBBbPANJI:
BJIAAUMUP KPYMOB
Oo6nacrteH ynpaBuTea Ha odjaact Byprac

BBHTPEIIHU ITPABUJIA 3A OPTAHU3AIIUATA HA
AIMUHUCTPATUBHOTO OBCJIY’KBAHE
B OBJIACTHA A IMUHUCTPAIIUA BYPI'AC
(yrBbpaenu c per. Ne80-00-828/06.10.2017r., u3m. ¢ per. Ne
80-00-6/08.01.2019r., u3m. ¢ per. Ne 80-00-159/09.04.2020r., u3m. ¢ per. Ne 80-
00-264/31.05.2021r.; u3m. ¢ per. Ne 80-00-318/29.06.2021r.; u3m. ¢ per. Ne 80-00-
235/22.06.2022r.; u3Mm. ¢ per. Ne 80-00-242/12.05.2025r.; u3m. 3anm. Ne PJI-10-
207/12.08.2025 r.)

I''TABA ITbPBA
ObIIIU PA3ITIOPE/IBHA

Y1 (1) (u3m. ¢ per. Ne 80-00-159/09.04.2020r.) HacTosiimute BHTPEIIHMA MPAaBHIa PEryJIUpaT
B3aMMO/ICHICTBHETO HA 3BE€HATA U YPEXKJIAT pela U OpraHMu3anusaTa Ha aIMUHICTPATUBHOTO OOCITyKBaHE
Ha Qu3nyYecKuTe U opuandeckurte auma B O0nacTHa aAMUHHUCTpalKs byprac oTHOCHO HeypeJIeHUTE B
3aKOHOJATENICTBOTO - AIMUHUCTpaTUBHOMpoIecyarnus kojeke /AIIK/, 3akona 3a agMuHUCTpanusTa
/3A/, Hapenbara 3a anMuHuctpatuBHOTO oOciyxBaHe /HAO/ u YcTpolCTBEeHHS MNpaBUIHUK Ha
obmactaute aamMuuuctpanuu /YIIOA/ BeipocH.

(2) C mnacrosmure mnpaBuia ce€ ONPEAENAT: OpraHu3aluaTa, KOOpAMHAIMATa M OOLI0TO
OCHUTYpsIBaHE Ha JICUHOCTTA I10:
1. Perucrtpupane Ha BXOHIAIIM, U3XOISAIIM TPENHCKH W BPbYBAHE HA aKTOBE, CBBP3aHU C
aIMUHHUCTPATUBHUTE YCIIyTH, IpeaoctaBsnu oT ObnacTHa aamuHucTpanus byprac,
2. Peructpupane Ha BXOSIIM W W3XOJSIIM IMPENUCKU MO0 WCKAHMS, XAIOM M TPOTECTH, CHTHAIU U
MPEJIOKEHUSI.

(3) C npaBuinara ce 1enu:
1. 1a ce ch3gaaT yciOBUsS 3a MOBUIIABAHE KAYECTBOTO HA aMHMHUCTPATUBHOTO OOCIYyXBaHE KaTo ce
YIECHIT TOTPEOUTENUTEe TpPU TIONy4aBaHE Ha HWHQPOPMALUS OTHOCHO BHUIOBETE aJMHHHUCTPATHBHH
yCcIyTH, u3BbpiiBanu B O6nacTHa aaMuHuctpanus byprac;
2. na ce moBUIIH e(EKTUBHOCTTA HA paboTaTa Ha aAMHUHUCTPAIHITA.

(4) TIpaBata Ha MOTpeOUTENUTE HA AIMUHUCTPATUBHU YCIYTH ca ypeaeH! B XapTa Ha KIIMEHTA.

(5) "AamunucrpatuBHO OOCHyXkBaHe" MO CMHUCHJIA Ha § 1 OT JAOMBIHUTETHUTE pa3nopendu Ha
3akoHa 3a agMuHHcTpauusaTa (3A) e Bcska AEHHOCT MO M3BBPIIBAHE HA aJMMHUCTPATUBHH YCIYTH OT
CTPYKTYpHTE Ha aIMUHUCTPAIUATA ¥ OT OPTaHU3aLNH, TPEIOCTABSIIN OOIIECTBEHH YCIYTH.

(6) "KommuekcHo aaMuHHCTpaTHBHO oOciayxBaHe" /KAO/ mo cmucweia Ha § 1, T. 5 oT
JOIBIHUTENTHUTE pa3nopendu Ha AnMuHucTpatuBHonpouecyainHus kogekc /AIIK/ e ToBa obciykBane,
Ipy KOETO aJMUHUCTpAaTUBHATa yCIyra ce H3BBpIIBA OT aJMUHUCTPATUBHU OpraHd, OT JIHIIA,
OCBIIECTBSIBAIIN MyOIMYHN (PYHKIWHU, I OT OPraHU3alluH, MPEIOCTABAIIN OOIIECTBEHH YCIYyTH, 0e3
Ja € HeoOXOAMMO Hajulle JaHHHW, ChOMPAaHM WM Ch3AABaHU OT W3BBPIIBAIIMS AIMUHUCTpATHBHATA
yciyra TBhPBUYCH aJMHUHUCTPATOp Ha JaHHW, HE3aBUCHUMO Jald Te3W JaHHU C€ TOIAbpXKaT B
€JIEKTpOHHA (popMa MIIM HAa XapTHEH HOCUTEI.

Ya. 1la (1) (moB c¢ per. Ne 80-00-159/09.04.2020r., mnpenumen un.l, amx. 7)
AJMUHHCTPAaTUBHOTO OOCITY’KBaHE C€ OCBILECTBBA IPH CIIA3BaHE HA CIECAHUTE PUHIIMIIHN:

1. paBHOIIOCTaBEHO OTHOIIEHUE KbM BCHUKH MIOTPEOUTEIH;

2. ocurypsiBaHe Ha IbJIHAa HWHpOpPMAaLUs 3a aKTOBETE, aJMHHUCTPATHUBHHUTE YCIYI'H U
NeMCTBUSATA, N3JaBaHH W/WITM U3BBPIIBAHN TIPU OCHIIECTBSIBAHE HA aIMHHUCTPATHBHOTO O0OCITY)KBaHE;

3. cp3maBaHe W MOMYJIAPU3UpPaHE HA CTAaHAApPTH 32 KauecTBO HAa aJMUHHUCTPATUBHOTO
o0ciy)XBaHe;



4. KOOPIMHUPAHOCT M B3aWMOJICUCTBHE C BCUYKU CTPAHM, 3aMHTEPECOBAHU OT MOJOOpsIBaHE
Ha aJIMUHUCTPATUBHOTO OOCTYKBaHE;

5. TNepuoaUYHO TMpOoyYBaHe, H3MEpBaHE U YIOpPaBIEHUE Ha YAOBIETBOPEHOCTTAa Ha
HOTPEOUTETHUTE;

6. ocurypsiBaHe Ha pa3InyHu GOPMH U HAYMHHU 3a 3asiBsSBaHE Ha aIMUHUCTPATUBHU yCIyTH;

7. ciy)kebHo crOupane Ha MHGOPMAIIHS U T0KA3aTEIICTBEHH CPEJICTBA;

8. ocurypsiBaHe Ha pa3jIMYHM HAYMHM Ha IUIalllaHe Ha ABDKMMHUTE TaKCH WM IIEHH Ha
YCIlyTUTE TI0 0AHKOB W/WIIM €JIEKTPOHEH BT, C IJIATeKHA KapTa u/uiu B OpoH.

(2) (moBa c per. Ne 80-00-159/09.04.2020r.) B mpousBoacTBaTa 10 NIpUEeMaHe U pasrIekKIaHe
Ha KaJIOW, MPEIJIOKEHUS W CUTHAIM C€ Mpujiarar NPUHIUIUTE MO ajl. 2, OCBEH aKO B 3aKOH €
IPEIBUICHO JPYTO.

(3) (moma c per. Ne 80-00-159/09.04.2020r.) O6mactHa anMuHHCTpanus byprac opranusupa
JNeMHOCTTAa CH IO HAa4YMH, KOMTO OCUTypsiBa OOCIIy’KBaHE Ha IMOTPEOUTENUTE HA AJAMUHUCTPATHBHU
YCIIyTH Ha €IHO MSICTO B €IHO CITy>KeOHO MOMEIlIeHKE, JIECHO 32 HAMUPaHe U JJOCTBHII.

(4) INorpeOutenure Ha aAMUHUCTPATUBHU YCIYTM KOHTAKTYBaT C aIMHHHUCTpaLUsATa 4pe3
HEHTbpa 3a aJIMUHUCTpaTUBHO obOciyxkBaHe (LJAO). 3a menTta ca mocTaBeHM yKaszaTelHU Tabenu 3a
MmecToHaxoxaeHnero Ha [IAO u ykazarenau tabenmu B [IAO u/unm B ciry)keOHUTE TOMEIIEHUS, B KOUTO
CE OCBHILECTBABA AIMUHUCTPATUBHOTO OOCITyKBaHE.

Ya., 2.(usm. ¢ per. Ne 80-00-159/09.04.2020r.) (1) TIlpum ocwiiecTBIBaHe Ha
aIMUHHUCTPATUBHOTO oOcmyxkBane OOnactHa aaMmuHHCTpanusi byprac pabotu B ycinoBusita Ha
nyOJIMYHOCT W MPO3PAYHOCT, MPH CHa3BaHE NMPHHIMIA HA CIY)KEOHOTO HAYalo M MPH CHOIIIOJaBaHE
M3MCKBaHMATA Ha 3aKOHA 3a 3alllMTa Ha JUYHUTE JaHHHW, 3aKoHa 3a KilacuduimpaHata MHopMaIus,
3akoHa 3a IOCTHI A0 oOuiecTBeHa WHPOpMANUS U PU 3aBJDKUTEIHO Clla3BaHe Ha OOIIMTE CTaHIApTH
3a Ka4ecTBO Ha aJIMUHUCTPATUBHOTO OOCIYy>KBaHE, KOUTO Ca OMHUCAaHU MO ChIbPKAHUE U CMHUCHI B
npusioxkenue Ne 7 or HAO, kakTo cienpa:

1. cranaapt 3a equHHO HauMeHoBaHue Ha [[AO;

2. cTaHAapT 3a OCHTYpsIBAaHE HA TOAXOJSIINA YCIOBHS M JOCTBITHOCT JI0 M BBB CIIy’)KEOHHTE
MOMEIIEHUS, B KOUTO CE€ OCHIIECTBSBA aIMUHUCTPATUBHO 00CTy>KBaHE;

3. cTaHmapT 3a ykKaszareiaHu Tabenu 3a mecroHaxoxneHueto Ha [[AO wm ykazarennu Tabenu B
I[IAO w/unu B cny»)eOHUTE TOMEUIEHHS, B KOUTO C€ OCHIIECTBSIBA a/IMUHUCTPATUBHOTO 0OCITYKBaHE;

4. ctannmapt 3a MoAIbpIKaHEe Ha aKTyalHa HHPOPMAIUs 3a JOCThIIA 10 CIIy>)KeOHUTE TOMEIICHNS,
B KOUTO C€ OCBIIECTBSIBA aIMUHUCTPATUBHO O00CITyKBaHE;

5. craHmapT 3a ocHrypsiBaHe Ha Oe3IIaTHAa HHTEPHET BPB3Ka;

6. cTaHgapT 3a WIACHTH(HUKAIUS Ha CIYXUTEIUTE, KOUTO OCBHIIECTBSIBAT aIMHUHHCTPATUBHO
o0ciyXBaHe;

7. craHmapT 3a uIEeHTHUUKALMA Ha CIYXKUTEIUTE B aIMUHHUCTpAlUsATa TpHU BOJEHE Ha
TeneOHHU Pa3roBOPH;

8. cTaHIapT 3a clia3BaHe Ha MPaBHJIa 32 KOMYHHKAIIHS C TOTPEOUTENUTE;

9. cTaHmapT 3a HauMHA HA TPENOCTaBsSHE HAa WH(GOpPMAIHITa OTHOCHO aIMHUHHCTPATHBHOTO
o0cCITy’)KBaHe;

10. cranapt 3a noabpkaHe Ha cuctema "Hali-uecto cpemany BIIpOCH U OTIroBOpH';

11. cranmapt 3a ocurypsiBane Ha HHGoOpMaIus U 00CITyKBaHE Ha aHTJIUIICKHU €3UK;

12. crangapt 3a CpoOK 3a OTTOBOP Ha OTIIPABEHU 3aIIUTBAHUS OT OOII XapaKTep;

13. cranzapt 3a BpeMe 3a U34aKkBaHe 3a 00CITyKBaHe,;

14. cramgapt 3a HamalsiBaHe Ha Opos TOCEHICHUS Ha THINE TPH OCHIIECTBIBAHE Ha
AQIMUHHUCTPATHBHO OOCTY>KBaHE;

15. crangapt 3a W3MOI3BaHE Ha ONIPOCTEHH U JIECHU 3a MOMbJIBaHE 00pa3IH U/UIU GOPMYJIISPH.

(2) ObnactHa amMuHucTpanus byprac rapantupa coOCTBEHH CTaHAAPTH 3a KadyecTBO Ha
aJIMIHUCTPATHBHOTO OOCITy’KBaHE, KaTO CITY)KHTEJINTE HMAT CIICTHUTE 3aIbIIKCHUS:

1. Ja C€ OTHACAT KbM BCHUYKH HOTpCGI/ITCHI/I OT3MBYHMBO U J'IIO663HO;
2. Ja IposBABaT Cb4yYBCTBHEC, CHIIPUYACTHOCT U KCJIIAHHUC J1a OKaKaT IMTOMOIIT;
3. Ja passaCHABAT W HaACbp4aBaT HOTpC6I/ITCJ'II/ITC 34 MU3MOJI3BAHC HaA pPa3JIMUHu BUIOOBC

KOMYHUKAIIMOHHH KaHAJIM - MMOCEIIEHUEe Ha MSCTO, MOIIa, eJIEKTPOHHA Tota, "ropemt” tenedoH, dakc,
MHTEPHET U €JIEKTPOHHO MOJAMUCAHU JOKYMEHTH;



4. Jla ce CTpeMAT JAa M3rpaxJaT JOBEpHE y TpaxJaHUTE 4pe3 OTKPUTO OOIlyBaHE U
OCUTYpsIBAHE Ha IIbJIHA W TOYHa HMH(OpPMALUs B MPaBHUTE PAMKH M 1O HA4YMH, KOMTO 1a TH
YAOBJIETBOPSIBA B MAKCHMAaJIHA CTEIEH;

5. Ja 3aIIUTAT HENPUKOCHOBEHOCTTA HA MOTPEOHMTENs M Ja HE pPa3KpUBaT MOBEPUTEITHA
nHpopmanus;

6. Ja TPOSBABAT WHUIIMATHBHOCT OTHOCHO YCBHBBPIIEHCTBAHE HA Ipoleca 1o
aJIMAHUCTPATHBHO OOCITy’)KBaHE - Ja TPaBAT NPEUIOKEHHUS W Ja WHHUIUUPAT MpPUIaraHeTo Ha HOBHU
pelICHNUS;

7. Jla POSIBSIBAT HAOIIOJATEIIHOCT, THBKABOCT U JANITUBHOCT B PA3IIUYHU CUTYAIIUU;

8. Jla M3TI0JI3BAT SICEH U TOUYCH €3UK:

9. Jla ce CTPeMST TpaXJaHWHA WM NPEJCTaBUTENs HA IOPUIMYECKOTO JIMIE J1a IMOIy4Yd
OTrOBOp Ha BCUYKU HHTEPECYBAIIH I'O BBIIPOCH;

10. Jla ce CTPEMSIT KbM MMOCTHTaHe Ha BHCOK MpodecroHain3bpM B paboTara cH,

11. Jla HOCAT CITy’)KeOeH 0ajpK, Jla ChOOIIaBaT Ha MOTPEOUTENST UMETO U JUTHKHOCTTA CH, a
npu TeIeQOHHU PA3TOBOPH Ja ChOOIIABAT HA3BAHUETO Ha aIMUHUCTPALIMATA U JIa CE TIPECTABSIT,

12. Jla HEe TIOBUIIIABAT TOH IIPH MPOSBEHA Pa3pa3HUTEITHOCT OT CTPaHa Ha IPaXKIaHMHA;

13. na ObJaT OTHAZCHU Ha paboTaTa CU M J1a yMesIT Ja paboTAT MO/ HallpeKEeHNUE;

14. Ia ce 00auyYaT chriacHo yrebpAeHute B O6nactHa agMuHuCTpauusa byprac Hopmu;

15. Jla He KOHCYMHUpPAT XpaHa W HAIMTKH, U JIa HE BOJAAT JIMYHU PA3rOBOPH B MPHUCHCTBUC HA
oTpeOuTeI;

16. Jla CIa3BaT HOPMATHBHUTE U BHTPEITHH CTAaHIAPTH HA 00CITYKBAHETO.

(3) (noBa. c per. Ne 80-00-159/09.04.2020r., per. Ne 80-00-318/29.06.2021r.) T'apantupame
CHa3BaHETO M Ha CIEIHUTE COOCTBEHH CTAaHAAPTH 33 Ka4eCTBO HA aJMUHUCTPATHBHOTO OOCITy)KBaHE B
Ob6nactHa anmuHucTpanus byprac:

B O6nactaa amMuHucTpanus byprac ce M3mbIIHSABAT CIEIHUTE COOCTBEHHM CTaHIAPTH 32 Ka4eCTBO HA
aJIMUHUCTPATUBHOTO OOCITY)KBaHE:

1. Cranmapt 3a mecronojiokeHue Ha lleHThpa 3a amMmunmcTpatuBHO oOcmyxBaHe (L[AO):
LIeHTBPBT 32 AJIMUHUCTPATHBHO OOCITY>KBaHE W/HIIH CITy)KEOHUTE TIOMEIIEHHSI, B KOUTO CE OCHIIECTBSIBA
aJIMAHUCTPATHBHO OOCITy’>KBaHE, Ce pasloJiaraT B Crpaja, HaMupalla ce Ha KOMyHHKaTHBHO MSCTO, B
ICHTPAJTHUTE 30HU HAa HACEJIICHOTO MSICTO, KOSATO € JOCThIIHA C Hai-MajJKo JiBa BUIA OOIIECTBEH
TPaHCIOPT.

2. Cranzapt 3a JOI'BJIHUTETHH yI00CTBa W/WIN 000COOEHM 30HM B CIYXKEOHUTE MOMEIIECHUS:
B cimyxeOHMTE TIOMENIEHUS, B KOUTO C€ OCBIIECTBSABA aIMHHUCTPATHBHO OOCITYXBaHE, Ca OCUTYPEHHU
JOMBIHUTENTHU Y00CTBA 1/MIK 000COOEHH 30HU, KaTO HAMPUMeEp:

a) Mecta 3a csgaHe 3a 4 moTpeOuTenn —  CTOJIOBE B OOIIOTO TOMEIIEHUE;
0) 000c00€HO MSCTO 3a KOHCYJITAllMU Ha MOTpeOMTENH — Maca ¢ MUHUMYM YeTUPHU MecTa 3a
CsIIaHe.

3. Crangapt 3a OHJIaliH poBepKa Ha crartyca Ha yciyrara:

AIMUHUCTpAIUATAa € OCUTYPHJIa BB3MOXKHOCT 3a MpOCIEAsSBAaHE B pEalHO BpPeME Ha cTaryca Ha
MOJIaJICHOTO 3asiBICHUE/MCKAaHe, BKJIIOYUTENHO 3a W3JaJIeH aKT, ChOTBETHO 3a TOTOB pe3yiTar oOT
yciyrara.

4. Cranzmapt 3a opraHu3aiys Ha aMUHUCTPATUBHOTO OOCITyXBaHEe HA MPUHIIHUIA "eqHO rHie'":
Opranu3alluOHHUAT MPUHIUI "eHO TUIle" MOXE J1a Ce OMpe/eNd KaTo Ch3JaBaHe Ha €HO MSCTO Ha
JOCTBII IO YCIIyra 4pe3 pa3IudyHH KaHaU 3a AocThI. OOCIyKBaHETO ce U3BBPIIBA HA MPUHIUTA "€THO
ruie", KorarTo:

a) e HanuIe pasrpannuaBane Ha Qynkuuute Ha [[AO u Ha crenuanu3upaHata aIMUHUACTPALIUS
("dponT ouc" u "6ex oduc") crrmacuo ui. 8, an. 3 or HAO;

0) B LIAO paboTat caMo CIy>KUTENH OT 00IaTa aAMUHUACTPALINS;

B) € OCUTYpeHa Bb3MOXKHOCT 3a 3asBsiIBAHE Ha BCUUKH YCIYT'H Ha BCSIKO OT 000COOeHHUTE pabOTHU
mecta B I{AO.

5. Crangapt 3a ropemn tenedon (tenedona oT caiita): Ha pasmonoxxeHne Ha rpakIaHWUTE, B
paMKuTe Ha pabOTHOTO BpeMe Ha aMUHUCTPAIIUATA € TOCOUYeH TeNnedOH B caliTa Ha aIMUHUCTPALIUSATA.

6. urutanno uHbopmaronHo Tadso: Ha pasnonoxenune Ha rpaxnanure B [JAO e moctaBeHo
TUTUTATHO MH(OPMALMOHHO Ta0Jio, HA KOETO MOoraT Aa MojydyaT MHGopMaIus 3a MpeasiaraHuTe OT
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aJIMMUHHCTpPAIIHS YCIYTH.
(4)(m3m. c per. Ne 80-00-159/09.04.2020r., npenumna an. 3) O6nacTHa agMUHUACTpalus byprac
OCBIUIECTBSIBA aIMUHUCTPATUBHOTO 0OCITY>KBaHE MPH Clla3BaHe Ha MPUHIIUIINTE 3a:
3aKOHHOCT;
ChpPa3MEPHOCT - Pa3yMHOCT, 100POCHBECTHOCT U CIIPABEAJIUBOCT;
CITy>e0HO HauaJo;
HUCTUHHOCT;
PaBEHCTBO U B3aMMHO YBa)KEHUE;
CaMOCTOSITEITHOCT M Oe3MPUCTPACTHOCT;
Obp3rHa U MpoliecyalHa UKOHOMUS,
JOCTBITHOCT, ITyOJUYHOCT U MPO3PAYHOCT;
MOCIIEZI0BATEIHOCT U MPEABUANMOCT;
OTTOBOPHOCT M OTYETHOCT;
e(heKTUBHOCT;
CyOOpIUHAIIS U KOOPIUHAIIHS;
CBIIPUYACTHOCT;
KOH(UICHITHAITHOCT.
Y. 3. "AnMuHuCTpaTUBHA yciyra' Mo cMUChia Ha § 1, T, 2 OT JOMBJIHUTEIHUTE pa3nopeadu Ha
3aKoHa 32 aIMUHUCTPAIUSATA €:
a) U3JlaBaHe Ha WHANBUAYAIHU aJIMUHUCTPATUBHHU aKTOBE, C KOMTO C€ yJIOCTOBEPSABAT (pakTH C IMPaBHO
3HAYEHUE;
0) u3NaBaHe HAa UHAMBUAYAJIHU AJIMHHHCTPATHUBHH aKTOBE, C KOUTO C€ MpU3HABa WIM OTpUYA
CHILIECTBYBAHETO Ha MPaBa WM 3aIbJKEHUS;
B) M3BBPIIBAaHE HA APYTd aJIMUHUCTPATUBHHU ACUCTBUSA, KOUTO MPEACTABISABAT 3aKOHEH HMHTEpeC 3a
($U3NYECKO UM FOPUJINYECKO JIUIIE;
I') KOHCYJITAllUUTE, MPEACTABIABAIIM 3aKOHEH MHTEpeC 3a (PU3UUYECKO WM FOPUIUYECKO JHIIE OTHOCHO
aJMMHHMCTPATUBHOIIPABEH PEKUM, KOUTO C€ JaBaT [0 cujaTa Ha HOPMAaTHBEH akKT WM KOUTO ca
CBBbpP3aHM C W3/1aBaHE HA aIMUHUCTPATUBEH aKT WIH C U3BHPIIBAHE HA APYTra aJIMUHUCTPATUBHA yCIIyTa;
J1) eKCIEepTU3UTE, NMPEICTaB/ISIBAIlM 3aKOHEH MHTEpec 3a (PU3UYECKO WM IOPUAMYECKO JIMLE, KOTaTo
HOPMAaTHUBEH aKT MpEABIKIA TIXHOTO H3BBHPIIBAHE KATO 3aJBbJDKEHUS Ha aJMUHHCTpAIUsaTa Ha
J'bpKaBEH OpPTaH WM OT OBJAacT€HA OpraHu3allusl.
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I'’IABA BTOPA
OPI'AHU3AIIUA HA AIMUHUCTPATUBHOTO OBCJIYKBAHE
Pazaen nbpBu
Nudopmauus 3a aAIMUHUCTPATUBHUTE YCJIYTM U Pe/l 3a perucrpanus Ha JOKYMEHTH

Ya. 4. (1) IIpennaranute aAMMHUCTPaTHMBHU YCIYT'M ca B CbhOTBEeTCTBUE ¢ MHTerpupanara
UHpOpMallMOHHA cucTeMa Ha JabpxkaBHata agmMuHucTpauus (MMCJIA), xodro ce moaabpika 4dpes
AJIMUHUCTPAaTUBHHS PETUCTBD.

(2) AaMuHUCTpaTHBHATA JEMHOCT MO MPEJIOCTaBIHE HA YCIYTUTE Mo al.l ce OChIIEeCTBsABA Upe3
perucTpupaHe B €JIEKTPOHHHATa CHUCTEMara 3a JOKYMEHTOOOpPOT W KOHTpoNl ,, AKCTBp - odwuc"
HOCPEJICTBOM PETUCTPALIMIOHHO-KOHTPOJIHM KapTH, ¢ M3KIIOUEHHE Ha ChOOLICHUSATA U MPHU3OBKHUTE I10
Jienara, BEAHO C IMPUJIOKEHUTE KbM TAX JNOKyMeHTU. [locrmeanute ce opopMsAT OT FOPUCKOHCYITHTE
cboOpa3Ho mpaBuiara Ha ['paxnancko-npouecyannus koaeke (I'TIK), karo Ha ek3eMIusipa octaBail B
Ob6nactHa anMuHucTpauus byprac, ropucKoHCynTa 3aJb/DKUTENIHO OTpa3siBa jJaraTa, C KOATO €
0(OpMEHO CHOOIICHUETO WK TPU30BKATA.

(3) /moBa ¢ per. Ne 80-00- 235/22.06.2022r./ CiyXuTenuTe B 3BEHOTO 3a aIMUHUCTPATHUBHO
oOciTy’)kBaHE TIPU PErUCTpUpaHE Ha JOKYMEHT B €JIEKTPOHHHATa CHUCTeMaTa 3a JOKYMEHTOOOpOT U
KOHTpONI ,,AKCTBp - o¢uc", 3aAbIKUTETHO BOUCBAT B MoieTo ,,OTHOCHO® B pPETUCTPallMOHHO-
KOHTPOJIHUTE KapTH KOPEKTHa U MoJpoOHa HH(pOpMaLus 3a JOKYMEHTA, KaTo MPOBEPsIBaT HATUYHETO Ha
MPEIX0JeH AOKYMEHT IO CBIIMS MOBOJ M MPU HaJIM4YMe Ha TaKbB, CBHP3BAT HOBOPETHMCTPUPAHUS KbM
Beue o0pa3yBaHaTa MPENUCKa.



(4) /mpemumnHa an. 3/ Ilpu TexHUYecKH mMpobdsieM, BOJEII A0 HEBB3MOXKHOCT 3a M3IIOJI3BaHE HA
EJIEKTPOHHUTE PErHCTPAIMOHHO-KOHTPOIIHU KapTH B CHCTEMATa 3a JJOKYMEHTO000pOT ,,AKCTBp-oduc",
NOKYMEHTUTE C€ pEerucTpupaT Ha XapTHUEeH Hocutedl B Peructbp, cbXxpaHsBaH B 3BEHOTO 3a
aJIMUHUCTPATUBHOTO OOCITyBaHE.

(5) /mpenumina an. 4/ Ha peructpupanute B Peructspa mo an. 3 10KyMEHTH, C€ J1aBa MOpEIcH
HOMeED, 3anouBaill ¢ uHAeke OY- (Ob6acten ynpaBuTen).

(6) /mpenumna an. 5/ Perucrpupanure B Peructbp mo an. 3 JOKYMEHTH, CJea OTCTpaHsIBaHE Ha
TEXHUYECKUS MPOOJIEM Ce MPEepPerucTpupar B CUCTEMaTa 3a JOKYMEHTOOOPOT M KOHTPON ,,AKCTBp -
oduc".

(7) /mpenumHa an. 6/ PeructpupaHusiT JOKYMEHT U BCUUKH MPUIIOKEHUSI KbM HEro ce CKaHUpaT
HEINOCPE/ICTBEHO ClIE/] pErUCTpalysITa UM B JIEJIOBOJIHATA CUCTEMA.

Ya. 5. (1) ObnactHa amMmuHHCTpanusi byprac ocurypsiBa uHbOpMaIus 3a H3BBPIIBAHHUTE
aJMMHHMCTPATUBHHU YCIIYTH, 3a PEla U OpraHM3alMsITa 3a MPEAOCTaBIHETO UM, 32 BCUUKH OCUTYPEHH
HAUYMHU 32 TAXHOTO IUIAIIaHe, KAKTO U 332 U3BBPIIBAHOTO KOMILJIEKCHO aIMUHUCTPATUBHO O0CIIyKBaHE U
CHJICIICTBA B TO3M CMHCHII HA MOTPEOUTEINUTE CHITITACHO HOPMAaTUBHUTE PA3IOpPEOn.

(2) AIMUHUCTpPAaTUBHUTE YCIYTH, KOUTO ce mpenocTtaBaT oT O0nactHa aamunuctpanus byprac,
ce MOCOYBAT Ha YKa3aTeJHO Ta0JIo, OCTABEHO B LEHTHPA 3a OOCITYKBaHE HA IPaXKTaHU Ha IIBPBU €TaX
OT CrpajaTa, 3a yJIeCHEHUE Ha CBIIHUTE.

(3) Mudopmanus 3a npeocTaBIHUTE aAMUHUCTPATUBHU YCIIYTU U CPOKBT 32 U3BBPIIBAHETO UM
CE OIMOBECTSIBA HA MHTEPHET caiiTa Ha O0sacTHA aaiMUHUCTpanus byprac, BKIIOUUTENHO 1 00pa3luTe Ha
JIOKYMEHTH, KOUTO TpakJJaHUTE MOrar Jia 1oj3Bar.

Paznen BTopu
Opranuzanus Ha AIMHHUCTPATUBHOTO 00C/Iy’KBaHe

Y. 6. (1) Oynkuuure Ha aAMUHUCTPATUBHO OOCITYKBaHE C€ M3MBJIHABAT OT CIY>KUTEIUTE B
mupexiyst "AIIODYC", yniiTo JIbKHOCTHU XapaKTEPUCTUKH BKIIOYBAT OOBbP3aHU KOMIETEHTHOCTH U
3aIbJDKEHUsT BBB BpB3KA C AJMUHUCTPATUBHOTO OOCHYXBaHE, W/WIM OT CIYXXUTEIH OT
crielMagu3upanara aIMUHUCTPAIUs HAa MICTOTO, 0003HAYEHO 32 aIMUHUCTPATUBHO 0OCITyKBaHE.

(2) 3BeHOTO 32 aIMUHUCTPATUBHO OOCITY>KBaHE € Pa3MOI0KEHO U Ce TIOMelaBa Ha eTax [-Bu oT
crpagata Ha O6acTHa anMuHKHCTpanusa byprac cbc caMOCTOSITEICH BXOJ.

(3) Cnyxutenute no an. 1 u3mbIHABAT 00CIyXKBaHe Ha MPUHIIUIA "€THO TUIIe", KOWTO IeNu:

1. OCUTYpsiBAaHE Ha CBTPYJHHUYECTBO MEXKAY aIMUHUCTpAIMATa W TOTpeOUTETUTE Ha
aIMUHHUCTPATUBHH yCIYTH Ype3 OTKPUBAHE HA KaHAIM 3a JOCTHI - Mola, e-mail, Internet, enekTpoHHO
MOAMKUCAHU TOKYMEHTH,

2. yJeCHsIBaHE Tpolleca Ha OOMeH Ha HMH(OpMaIUs MO MPEJOCTaBIHETO HAa aJIMUHUCTPATUBHU
YCIIyTH

(4) BpTpemHusaT qu3aifH 1 MECTOIOJIOKEHHETO Ha 3BEHOTO 3a aJMHUHHCTPATHBHO OOCITYXBaHE
ca (yHKIIMOHAJIHHU, KaTo 3a IeJITa Ca OCUTYPEHU:

1. yKazaTeaH! Tabend W HHQOPMAIMOHHO TabJI0 ChC CHHCHK HAa aJAMHUHHCTPATHBHUTE YCIYTH,
MOCTaBeHU B O(rica Ha 3BEHOTO 33 aJ]MUHUCTPATUBHO 0OCITyKBaHE;

2. MPUBETINBA, YUCTa U Oe30macHa 00CTaHOBKA ¢ JOOPO OCBETJIIEHHE M OTOIUIEHUE, B KOETO MMa
000c00€HO MACTO 32 MOMBJIBAHE HA MOJIOH, JKaJIOU, CUTHAIIN U TIPEJIOKCHHUS;

3. JIECeH JOCTHII 3a JIUIIA C YBPEXKIaHUS U APYTH TPYAHO MOJBUKHU XOpa

4. ya00OHU MecTa 3a CsfaHe 3a OOCIyKBAaHUTE T'PaKJIaHU U CBOOOJIEH JOCTHII 3a OOIIyBaHE ChC
CIIy)KHTEIUTE B 3BEHOTO;

5. WH()OPMAIMOHHU U IPYTH MaTepuaiu - OJMaHKU - 00pa3Iy Ha MpeJIaraHuTe aAMHUHUCTPATHBHU

YCIYTH, aHKETHH KapTH, JINCTOBE, XUMHUKAJIKH, OIOJIETHUHH, TUIUISHKUA U OpOLIYpH.

(5) PabdorHoto Bpeme Ha 3A0 e ot mouenenHuk 10 neTbk OoT 09.00 mo 17.30 waca, mpum
OCUTYpsIBAHE Ha HETPEKbCHAT JOCTHII 33 MOTPEOUTENNTE HA aJJMUHUCTPATHUBHU YCIyTH B PAMKHUTE Ha
paboOTHOTO BpeMe.

(6) ITomsBaneTo Ha obenHaTa MOYMBKA OT ciayxurenure Ha 3AO ce M3BBpPIIBA HA POTAI[OHEH
npuHIMn B mHTEepBaia mexay 12.00 u 14.00 ygaca, kaTo mpe3 BpeMETO Ha MOYMBKATa CE€ OCUTYpsIBa
HENPEeKbCHAT JIOCTHII 3a MOTPEOUTENUTE.



(7) B ciayuanTe KOTaTto B CIIY)KEOHUTE IMOMEIICHUS MMa MOTPeOMTENN Ha aJIMUHHCTPATHBHH
yCIIyTH B Kpasi Ha pabOTHOTO BpeMme, paboTaTa Ha 3B€HOTO MPOABIKABA IO MPUKIIOYBAHE HA TAXHOTO
o0ciy>XkBaHe, HO HE TTOBEYE OT JIBa aCTPOHOMUYECKH Yaca cjie/l 00SIBEHOTO pabOTHO BpeMe.

(8) Opranmzammsta Ha paborata Ha 3A0 e Ha mpuHNmNa ,,EXHO rume’, peanw3upaH dUpes
KOMITIOTHpPHU3aIUsl Ha pabOTHUTE MECTa M U3TPaJieHa BTPEIIHA KOMIIOTbPHA MpeXka.

(9)(m3m. ¢ per. Ne 80-00-159/09.04.2020r.) dynkumonupanero Ha L[AO ce ocurypsiBa ot
3BEHOTO 3a aJMHMHHUCTPATUBHO oOciyxBaHe. [loTpeburenute Ha aJIMUHUCTPATUBHU /KOMIUIEKCHH
aIMAHHUCTPATHBHY/ YCIYTH KOHTAaKTyBaT ¢ aJMHUHHUCTpAIUATA MO XOJa Ha JBIKCHUE Ha TPETHUCKHUTE
ype3 3A0.

(10)(m3m. ¢ per. Ne 80-00-159/09.04.2020r.) 3BeHOTO 3a aAMUHUCTPATUBHO OOCITy)KBaHE 4pe3
IHAO:

1. mpenoctaBst HHpOpMAIUS HA MOTPEOUTENNTE 32 U3/IaBaHUTE aKTOBE M MPEAOCTaBSIHUTE YCIYTH MpU
OCBIIECTBSIBAaHE HA a[IMUHUCTPATUBHOTO OOCTYKBaHE Ha JIOCTHIICH U pa30HpaeM e3UK;

2. oTroBaps Ha 3alHUTBaHMs OT OOLI XapakTep U HACOYBAa BBIIPOCUTE MO KOMIIETEHTHOCT JO 3BEHATa B
ChOTBETHATA AJMHHHCTpAIVsI, KaKTO W KbM JPYTd AIMHUHHCTPATHBHH OPraHH, KOMIIETEHTHH IIO
CBHOTBETHUS BBIIPOC;

3. pa3scHsBA M3MCKBAHUATA, HA KOUTO TPSOBa Ja OTrOBApST 3asBJICHUETO/MCKAHETO 32 OCHUIECTBABAHE
Ha aJMHHHUCTPATHUBHOTO OOCIyXBaHe, >anbaTa, NPOTECThT, CUTHATBT WIU MPEIIOKEHHETO, IO
IpeBapUTEITHO YCTAaHOBEH pPef;

4. npuema 3asBJICHUS U UCKAHUS, KaJION U MIPOTECTH, CUTHAIIN U MPEUI0KECHHUS;

a. 3asBIICHUS, WCKAHWA, KaJOW, MPOTECTH, CUTHAIM M TPEIJIOKEHHS C€ I0/JaBaT MUCMEHO WU
YCTHO, KaTO 3asiBUTENAT u30upa hopmara;

0. WCKaHUATa, BHECEHH YCTHO, C€ OTPa3siBaT B MMPOTOKOJ, 1O oOpa3zen, chriacHo [Ipunoxenue Ne 1,
Hepa3/ieHa YacT OT HACTOSIIUTE MPaBUIIa;

B. HCKaHUATAa 332 KOMIUICKCHO aIMHHHCTPATHBHO OOCITY)KBaHE W NPHIOXKEHHUATA KBM TIX [0
aIMUHHCTPATUBHUS OpraH MOraTr Ja ce MoJaBaT IO €JIEKTPOHEH IbT, Ype3 JIMIECH3UPAH IOIICHCKH
oreparop, Gpakc WM 1Mo JpyT HAuWH, OTIOBECTEH OT OpraHa KaTo TEXHHYECKH Bb3MOXxeH. [logaBanero Ha
JOKYMEHTH II0 €JEeKTPOHeH WbhT c€ W3BBbpLIBA MO pena Ha Hapenbata 3a eleKTpOHHUTE
QJIMAHHUCTPATHBHU YCITYTH.

5. mpuema 3asBICHHS M PETUCTpUpa YCTHU 3allUTBaHUS MO 3aKOHA 3a JOCTHI N0 OOIIeCTBEHA
UHPOPMALIHS;

6. TpoBepsBa MBIHOTATa Ha JIOKYMEHTAIMSTAa MO BCSIKO 3asBIIEHHWE/MCKAaHE 3a OCHIIECTBSIBAHE Ha
aJIMIHUCTPATHBHO 0OCITY>XBaHE IO MPEIBAPUTEIHO U3TOTBEH KOHTPOJICH CITHCHK;

7. naBa uH(popManus 3a xo/1a Ha paboTaTa 1Mo MPENnucKara;

8. OChIIeCTBSBa Bph3KaTa C OCTAHAINTE 3BEHA OT AJMUHUCTpAIMATA IO MOBOJ OCHINECTBSIBAHE HA
aIMUHHUCTPATHUBHO O0CTY>KBaHE;

9. mpenocTaBs MCKAaHUTE JTOKYMEHTH, BKJIFOUMTEIIHO W3aJICHUTE WHIMBHIyAIHW aIMHHHCTPATHBHH
aKTOBE W JIpYrd JOKYMEHTH, JaHHM W WH(OpMAalMsg, KOWTO Ca pe3yaTaT OT OCBHIIECTBEHO
aJIMUHUCTPATUBHO O0CITyKBaHE;

10. ocwlecTBsIBA KOHTAKT C MOTPEOUTENUTE HAa aJIMUHHUCTPATUBHHUTE YCIYT'H, KaKTO M ChC 3BEHATa,
paboTeniy eKCHepTHO IO MPENUCKUTEe, O00pa3yBaHM MO 3asSBJICHUS/UCKAHHS 3a OCBHIIECTBSIBAHE Ha
aIMUHHUCTPATHUBHO OOCIy)XBaHe, M MO TMPENUCKUTE, OOpa3yBaHH BBH3 OCHOBA Ha CHUTHAIM WIH
TIPeIOKEHHS,

11. pazsicHsiBa HaUMHa Ha TUIalllaHe, KaTO HAChpyaBa IJIAIIAHETO ¢ MJIaTeKHa KapTa ype3 TepMUHAIIHU
ycrpotictBa [TOC, kakBaTo BE3MOXKHOCT € ocurypeHa B O0iacTHa anMuHHUCTpanus byprac;

12. u3nbaHsABa M PYHKIMHUTE Ha MOCPETHUK MpHU 3asBSIBaHEe, 3alljalllaHe W MOJIy4aBaHe HA €NEeKTPOHHU
aJIMAHUCTPATHBHU YCIyTH 1O pera Ha Hapenbara 3a oOmmre M3WCKBaHWSA KbM HH(DOpPMAIMOHHHUTE
CUCTEMH, PETUCTPUTE U CIIEKTPOHHUTE a/IMHHACTPATUBHH YCITyTH.

(11) 3asBneHusITa, UCKAHUATA, KATOUTE, MPOTECTUTE, CUTHAIUTE U MPEIJIOKCHUATA, CE 3aBEeXKIAT B
€JIEKTPOHHATA JIEIOBOIHA CHCTEMa ChC ChOTBETHA JaTa M Yac, KaTo BbPXY BbPXY CHOTBETHUS JOKYMEHT
Ce MOCTaBs TIeYatT ¢ BXOASII HOMEP U TeKyIlla JaTa;

(12) Penpr mo mpenxomHaTta ajuHes ce Ipwiara M INpU HCKaHUATA 3a JOCTHI N0 OOIIecTBEeHa
UHpOpMaLIUS;

(13) Vckanus 3a u3BbpHIBaHEe HA aIMUHUCTPATUBHU YCIYTHW MOTaTr Ja ObIaT MOJAJCHN U TOCIICIHUTE
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HAUYMHU:

1. mo momara - Ha azapec: rp. byprac, ya. ,,Ilap Ilersp* Ne 1, n.xox 8000;

2. TO eJEKTPOHHA IOIIa - Ha aJipec: governor@bs.government.bg

3. mo ¢axc - Ha Homep 056 840 481, o Ten — Ha HOMep 056 840 485;

4. MO eNeKTpOHEeH MbT - Mo pena Ha Hapenbarta 3a oOmmTe W3UCKBaHHUS KbM HH(DOPMALIMOHHUTE
CHCTEMH, PErHCTPUTE U EIEKTPOHHUTE aJMUHHCTPATUBHU yciyrH, npuera ¢ IlocranoBnenue Ne 3 Ha
Munuctepckus cbBeT ot 2017 .

5. YCTHO — Ha MSCTO B 3BEHOTO 3a aIMUHUCTPATUBHO OOCITyKBaHE.

(14) Vckanusdra o npeaxoaHara aauHes ce oopaborsart no peaa Ha ain. 11.

(15) Cnyxutenute ot 3AO mpeaocTaBsIT 00pa3Iy Ha 3asABJICHUS 32 U3BBPIIBAHE HA aIMUHUCTPATUBHU
YCIIyTH, KaTO HAKOU OT 00pa3lLuTe UMaT MpenopbuuTesieH xapakrep. O0pa3uu Morar jia ce U3TerisT U
ot caiita Ha OA.

(16) Cnyxwutenure ot LIAO, npenu npuemane Ha 3asBJICHUETO, U3BBPIIBAT MIPOBEPKA 3a HATUYUETO HA
OMMCAHUTE KaTO MPUIOKEHH AOKYMEHTH, KaTo MpH JIMIICAa Ha HAKOH OT TSAX M3PUYHO YJIOCTOBEPSIBAT
TOBa OOCTOSTEIICTBO B IPUCHCTBUETO Ha 3asIBUTEIIS;

(17) 3asButenar e nabXKEH Aa npeaocTaBu TenedoH, pakc WM aJpec Ha eJeKTPOHHA IOINa, aKo
pasmojara ¢ TakuBa. 3asBUTENAT MOXE U3PHYHO J1a 3asBM HaYMHA Ha CHhOOIaBaHE W/WIIM BpbUBaHE Ha
M3TOTBEHUS aKT 32 aIMUHUCTPATUBHA YCIIyTa.

(18) (moBa ¢ per. Ne 80-00-235/22.06.2022r.) KomyHuKamusTa ¢ MOTPEOUTEIUTE MIPH MPEAOCTABIHETO
Ha vH(poOpManMs 3a aJIMUHUCTPATUBHO OOCIYKBaHE M IMpPH OCBHIIECTBIBAHETO HAa aJMHUHHCTPATHUBHO
00CiIy’BaHEe C€ M3BBPILBA MHCMEHO, BKIIOYUTEIHO IO €JIEKTPOHEH IIbT, U YCTHO, BKIIFOUUTEIHO IO
tenedon. Ciyxurenute ot [{AO ca 3amo3HaT u npuiiarat Hacokute oT HapbuHuka 3a opranuszamusra
Ha a]IMHHHACTPATUBHOTO 0OCITy>XBaHe 110 Tenedona, mpuetr ¢ PMC Ne299/10.05.2022r.

Yui. 7 (1) Uckanusita 3a U3BbpIIBaHE HA aJIMUHUCTPATUBHA yCIyra MOTraT J1a ObJaT MUCMEHU WU
ycTHU. VckaHusiTa, BHECEHH YCTHO, C€ OTpa3siBaT B MPOTOKOJI, KOWUTO C€ MOAMNKUCBA OT 3asABUTENS, OT
JUTBXKHOCTHOTO JIMIIE HA 3BEHOTO 3a aJMUHUCTPATUBHO OOCIIy)XBaHe, KOETO TI'0 € CBhCTaBHIIO, OT
CILy’KMTEJIsl U3BBPILIWI ycayraTa U OT NpeACTaBUTEN Ha pbKOBOACTBOTO. [Ipu sABsiBaHE Ha JUIE C YCTHO
HCKaHe 3a M3BBPILIBAHE HA AJMHUHHCTpPATHBHA YCIyra, CIy)KHUTEIUTE OT 3BEHOTO 332 aJMUHUCTPATUBHO
oOciry>)xBaHe HH(POPMHUPAT 32 TOBA CHOTBETHHUS AUPEKTOP HA JAUPEKIHS, KOMUTO OMpEess CIIy>KUTel 3a
U3BBPIIBAHE HAa UCKaHATA YCIIyra.

(2) Tlpm mnpuemaHe Ha 3asBICHUATA, CIY>KUTEISAT OT 3BEHOTO 32 aJMHUHUCTPATHBHO
oOcily’)kBaHe € JUIBKEH Ja MPOBEpH Jald KbM 3asBJIEHHUETO/ MCKAHETO ca MPUJIOKEHH BCHUYKH
JOKYMEHTH, ONMCAaHW B HETO, KAaKTO M BCHYKU JOKYMEHTH, KOUTO CE€ M3MUCKBAT 33 W3BBPIIBAHETO Ha
ChOTBETHATa aMUHUCTpATUBHA yciyra. Jlumcata Ha MpUIIOKEHUE CE€ PETUCTpUpa ChC 3a0enexKa B
JIEJIOBO/IHATA CUCTEMA.

(3) Axo JOKyMeHTalusiTa € HeMbJHA CIY>KUTEISIT OT 3BEHOTO 3a aJIMHUHHUCTPATUBHO
o0ciy»BaHe € JJIBKEH J1a MPeI0CTaBh Bb3MOKHOCT Ha 3asBUTEIS 3a U300p — Aa Mojane JOKyMEHTUTE
KaKTO TH € MPEeACTaBHJ WM Ja TH OKOMIUIEKTOBA M BHEce MO — KbCHO. [Ipu HexomIuiekToBaHa
JIOKYMEHTAIUs1, CPOKOBETE 3a IPOU3HACIHE 3all04YBaT J1a TEKaT OT MOMEHTA Ha IOITbJIBaHE MpenucKara
C BCUYKM HEOOXOMMHM yJIOCTOBEPUTEITHH JOKYMEHTH.

(4) IloganenuTe MOKYMEHTH C€ 3aBeXJaT B JEIOBOJACTBOTO Ha OOjacTHa aJMUHUCTpaIUs
Byprac, xato Ha 3asgBUTENs ce MPEJOCTaBsl BXOJAII HOMEp M IepcoHaneH ko 3a aoctwn /IIKJ// 3a
OHJIAliH Jen0BOoJHa cripaBka. CripaBkara 3a Xoja Ha paboTara mo Mpenuckara ce MpaBu Ha UHTEPHET
crpanunara Ha OOmactHa agmuHMcTpauusi byprac https:/www.bs.government.bg/ , cekuus
»J1€7T0BOIHA CITpaBKa”, CIeJ]] BbBEXKAaHE HA HOMEP HA IOKYMEHT U KOJ 3a noctswil ,, [IK/[”.

(5) Bxopasmara KOpecroHIEHIMsI KbM Beue 3aBe/ieHa IMpernucKa ce 3aBeXkaa ¢ HoMepa Ha
ocHoBHaTa npenucka. Ciyxurenure oT 3A0 3aIbHKUTENHO NPOBEPSABAT OTHOCHO HAJIMYHMETO Ha
o0pa3yBaHa OT €JJMH U ChII IOTPEOUTEI MO €UH U ChIIl Ka3yC MPENUcKa.

(6) Cayxurenure OT 3BEHOTO 3a aJIMHUHHCTPATHBHO OOCITy)XBaHE MOTraT Ja HW3UCKBAT
He3ab0aBHO TMpenocTaBsHe Ha wuHGpopMmanus W/ WIM JOKYMEHTH OT JpYrHTe€ 3BeHa B
aJIMAHUCTpAaTHBHATA CTPYKTypa, KOTaTo TS € HeoOXoauMma 3a W3BBpIIBAHE Ha CIPaBKA U
IpeoCTaBsIHE HA IOKYMEHTH IPHU aAMUHUCTPATUBHO 00CITY>KBaHe HA MSCTO.

(7) AnMuHHCTpanusaTa OCUTYpsIBa CIIy’)KEOHO BCHYKH JTOKYMEHTH, KOHUTO Ca HAJHMYHU TIPU
Hesl, KAKTO U TaKUBa OT IPYTH aIMUHUCTPATUBHU OpPTaHU, UMAIIlH 3HAYCHHE 32 CIydasl.
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(8) 3aBenmenute AOKYMEeHTH ce mpenaBar Ha OOnacTHus ympaButen Ha obnact Byprac 3a
pasmpeziensiHe Ha PECOPHUTE 3aMECTHHK OOJacTeH YIpaBUTEN, TIJIaBEH CEKpeTap, JUPEKTOpH Ha
TUPEKIMH, HAaYalHUIM Ha OTACIM U KOHKPETHH U3MBIHUTENH, C Orjea (QyHKIMOHAIHATa
KOMITIETEHTHOCT 33 U3BBPIIBAaHE HA aIMUHUCTPATUBHATA yCIyTa.

(9) (HoBa per. Ne 80-00-6/08.01.2019r.) An. 8 He ce mpuiara npu 3asiBICHUS 3a U3JaBaHe Ha
yaocToBepeHue(amocTiii) 1o wi. 3, an. 1 or 3akona 3a patudunupane Ha KouBeHusTa 3a
IIpeMaxBaHE Ha HM3UCKBAHETO 3a JITANM3alMs Ha YYXKIECTpAaHHU MYyOJWYHHM aKTOBE(KOHBEHIUSATA).
3aBe/ieHNUTE 3asBJICHUS 32 M3/1aBaHE HA YJOCTOBEPEHHME(AllOCTHII) B CHCTEMAaTa 3a JOKyMEHTOOOOPOT
»AKCTBp-oduc", ce mpenaBat Ha HavanHuka Ha otaen ,,KAK® B Obnactna agmunucrpanus byprac,
KONTO o0e3IeyaBa MPelOCTaBsIHETO Ha yCIIyrara — JIMYHO WM Ype3 IPYTUTe CIIYy>KUTEIH, ONpeAeTieHU
C HapOYHa 3aMoBe]] OT OOJIACTHHUS YIIPABUTEN.

Paznea Tpern
KomnuiekcHo agMuHucTpaTUBHO 00cay:kBane/KAQ/
(u3m. ¢ per. Ne 80-00-159/09.04.2020r.)

Y. 8. (1) Uckane, xoeto ce otHacs 3a KAO, Moxe 1a Ob1¢ MOIaACHO 10 KOMIIETCHTHUS OpraH
U /10 BCEKU aJIMUHHUCTPATUBEH OpPraH, KOMTO y4acTBa B HETO.
(2) IlonaBanero Ha 3asBieHue 3a KAO 10 koMIeTeHTHUS opraH ce u3BbpiBa 1o peaa HaAIIK.
(3) KoMrieTeHTHHAT OpraH:
1. He M3WCKBa MpeNOCTaBsiHE Ha WHPOpPMAIUs WM JOKYMEHTH, KOWTO Ca HAJIWYHU TPH HETO, a TH
OCHUTYpsIBa CITYEOHO 32 HY>KJIUTE Ha ChOTBETHOTO MPOU3BOCTBO;
2. (m3m. c per. Ne 80-00-159/09.04.2020r.) ocurypsiBa 1Mo CIy)KEOCH NBT JOKa3aTeicTBaTa H
JIOKA3aTEJICTBEHUTE CpPEICTBA OT JPYrd aJMUHUCTPATUBHU OpraHH, JUIA, KOUTO OCBIIECTBSIBAT
nyOaMdHA QYHKIUH, U OPTaHU3AIMHA, KOUTO MPEAOCTaBAT OOMIECTBEHU YCIYTH, KOUTO ca HEOOXOIMMH
3a W3/1aBaHe HAa WHIUBUAYATHHS aIMUHUCTPATUBEH aKT WJIU 32 M3BBPIIBAHE HA aJMHUHHCTPATHBHATA
yCIlyTa Ha 3asBUTEJIS;
3. yBeZoMsiBa 3asiBUTEIS 32 OTCTPAHsIBAHE HA HEJOCTATHLUTE B 3asiBJIeHHETO 1o peaa Ha uwi. 30 AIIK;
4. u3aaBa WM OTKa3Ba M3/1aBaHETO HA aIMUHUCTPATUBHUSA aKT C MOTHBHPAHO PEIICHHE, KOSTO U3Mpalia
Ha 3asIBUTEJSI ChITIACHO YKa3aHOTO B HACTOSIINTE TPABUIIA;
5. (m3m. ¢ per. Ne 80-00-159/09.04.2020r.) wm3rorBs oOpa3uy Ha 3asABJICHUS/MCKAHUSA, B KOUTO
3aSBUTEIIAT MOXE Jia MOCOYM MPEANMOYNTAHUS HAYWH Ha TOJy4YaBaHE Ha W3aJICHUS WHIUBUIYyaJICH
aIMUHUCTPATUBEH aKT ChIVIACHO 4il. 7, an. 4 oT HAO;
6. (oM. ¢ per. Ne 80-00-159/09.04.2020r.)

(4) TlomeHckuTe pa3xoau 3a U3NpalllaHe Ha WHIWBUIYaTHUS aIMUHUCTPATHBEH aKT OT
KOMITETEHTHHS OpPT'aH JI0 3asIBUTENIS ca 32 CMETKA Ha 3asiBUTEJIS.

Y. 9. (1) (u3Mm. ¢ per. Ne 80-00-159/09.04.2020r.) 3asiBsiBaHETO Mpeja aIMUHUCTPATUBHUS OpIaH,
KOMTO y4acTBa B KOMIUIEKCHO aJMUHUCTPATHBHO OOCITy>KBaHE, C€ M3BBPIIBA CHC 3aSBICHUE CHIIIACHO
npuMmepeH obpaser (mpuokeHre Ne 2) KbM HACTOSIIUTE MpaBuia. B 3asBi1eHneTo ce mocoyBar:

I. (m3m. c per. Ne 80-00-159/09.04.2020r.) HaMMEHOBAaHHUETO Ha aJMHHUCTpPATHBHATA
yCIIyTa/UHIUBUIYaTHUS. aJMUHUCTPATUBEH aKT U OPraHbT, KOHTO € KOMIIETEHTEH Ja MpPelOoCTaBH
ycITyTarta u/Wid Ja u31aJie aIMIHACTPATUBHHUS aKT;

2. uHpopMaIuATa U JIOKA3aTEJICTBEHUTE CPEACTBAa, KOUTO TpsOBa Na OBAAT OCUTYPEHH U
U3MPATCHH JI0 KOMIIETSHTHHSI OPTraH OT OpraHa 1o aj. 1;

3. HAYUHBT, 1O KOUTO /12 ObJIe OTyUYeH HHINBUYyaTHUSIT aIMUHUCTPATUBEH aKT;

(2) Ipn monaBaHe Ha 3asiBICHUETO MO al. | 3asBUTENAT 3aIlialla Ha opraHa mo aa. 1 cboTBeTHaTa
TakKca, ako TaKaBa Ce M3KMCKBA 3a OCUTYpsiBaHE Ha MHPOpPMAIIUATA U JOKA3aTEIICTBEHUTE CPEACTBA.

(3) KeM 3asBnenuero mo an. 1 ce mpumnarar:

1. (mm. c per. Ne 80-00-159/09.04.2020r.) MOMIBJIHEHO 3asBJICHUE 3a CBhOTBETHaTa

yCITyTa/WHIUBUTYaJICH aIMUHUCTPATUBEH aKT JI0 KOMIICTCHTHHUS OpPTaH 10 YTBHPJICH 00paserr;

2. uHpopManUg WIM JOKYMEHTH, M3UCKBAaHM OT KOMIIETEHTHHS OpTraH 3a HW3BBPIIBaHE Ha

ycIyrara, ako TaKuBa ce U3NCKBAT;

3. (m3Mm. ¢ per. Ne 80-00-159/09.04.2020r.) [mOKyMEeHT 3a IUIaT€Ha Takca, akO TakKaBa ce

M3MCKBa, OCBEH aKO IUIAIAHETO HE € HAIIPABEHO IO €JICKTPOHEH IThT.


apis://Base=NARH&DocCode=82537&ToPar=Art7_Al4&Type=201/

(4) (m3m. c per. Ne 80-00-159/09.04.2020r.) B HaAcTOSIIOTO MPOW3BOJCTBO OPraHbT MO aj. 1 He
OCUTYpsIBa CIIy>KeOHO MH(OpMAIUs U JT0OKA3aTEJIICTBEHU CPEACTBA OT JIPYTrH aJMUHUCTPATUBHU OPraHH,
HEOOXOJUMH Ha KOMIETEHTHHS OpraH, KOHTO H3/1aBa MHIWBUIYaTHUS aJIMHHHUCTPATHBEH akT WIH
IPeI0CTaBsl aIMUHUCTPATUBHATA YCIyTa.

(5) Ilo uckane Ha opraHa mo ajg. | KOMIETEHTHHAT OpraH My IpeaocTaBsi oOpasell Ha 3asBJICHUE
noan. 3, T. 1 u akryanHa uHbopManus mo T. 2 B 00eM, HEOOXOAUM M JOCTaThYCH 3a W3IIbIHEHHE
HaJIEMHOCTUTE 110 MOAT0TOBKA U OKOMIUIEKTOBAHE Ha IPENUCKaTa.

(6) Cpok®bT 3a mpou3HACSHE OT KOMIIETEHTHHSI OpPraH 3aroyBa Jia Te4e OT Jarara Ha MoJy4yaBaHe Ha
Ipenuckara OT aIMUHUCTPATUBHUS OpraH, KOMTO y4yacTBa B IPOU3BOJICTBOTO.

Y. 10. AIMUHUCTPATUBHUAT OpraH 1o wi. 9, ai. 1:
1. oOpa3yBa npou3BOACTBOTO, KaTO MPOBEPSABA HAJTMUMUETO HAa IPUIIOKEHUATA 10 wil. 9, ai. 3;
2. (m3Mm. c per. Ne 80-00-159/09.04.2020r.) wu3rotBs uHbOpMAIUATA U JOKA3aTEICTBEHUTE CPEJCTBA OT
HEeroBaTa KOMIIETEHTHOCT, KOUTO TPpsAOBa Aa ObJAT OCUTYPEHU M M3MPATEHH A0 KOMIETCHTHUS OpraH B
CPOKOBETE 3a M3/laBaHe HAa MHAMBHIyaJIHUS aJIMUHUCTPATUBEH aKT W/WUJIH 3a U3BbPIIBAHE Ha 3asiBEHATa
aJMMHHMCTpPATUBHA YCIIyTra;
3. (m3Mm. c per. Ne 80-00-159/09.04.2020r.) wu3mparia npenuckara 10 KOMIIETEHTHHUsI OpraH, KaTo To
uHOpPMHpA 32 MMOCOYEHUS OT 3asABUTENS HAYMH 32 MOJy4YaBaHE HA WHAMBHUIYATHHUS aJMUHUCTPATHBEH
aKT WIM Ha pe3yiTara OT yciyraTa; MOIICHCKUTE Pa3xou 3a M3MpallaHe Ha MpernucKara ca 3a CMeTKa
Ha oprasa no wi. 14, ain. 1 or HAO.

I'/TABA TPETA

HpaBmIa Ha IlOKyMeHT0060pOTa B aAMUHUCTPALINATA
Paznen nbpBuH
Pen 3a chb31aBaHe HA BTPENIHOBEIOMCTBEHH JOKYMEHTH

Yn.11. (1) ObnacTHUAT yrpaBUTEN W3/aBa 3alOBE/Id, CBbP3aHU C BbTpEIIHATA OpraHU3AIUs U
KOHTpOJIa Ha IEHHOCTUTE B a/IMUHUCTpALIUATA.

(2) Cnyxutenute B aAMUHUCTPAIMATA, YIPAKHIBAIINA PHKOBOJHH M KOHTPOJHHU (YHKIIHH,
u3JaBaT paslopeXJaHMs, yKa3aHWs, NpaBWia, MHCTPYKUMH W Jp. C BBTPEUIHO OpPraHU3aLMOHEH
Xapakrep.

(3) BbrpemnoBenoMcTBeHuTe akToBe Ha Jlupektopure Ha Jupeknuu u Hagamaunure Ha
ornenu ce cwriuacyBar ¢ lmaBHus Cekperap M ce yTBbpkAaBaT oT OOnactHus YnpaBuUTEN.
BrwrpemnoBenomcTBenuTe aktoBe Ha [ maBHus Cekperap ce yTBbpxkaaBaT oT O0nacTHUS yIpaBUTel.

(4) BbTpenrHoBEIOMCTBEHUTE aKTOBE C€ IPEJOCTaBAT 3a CBEIEHHWE M M3I'BJIHEHUE Ha
ajipecaTuTe 1o TAX. B ciaydanTe, Koraro akToBeTe He 3acsraT JINYHU MIPaBa U MHTEPECH Ha CITY)KUTEIUTE
OT AJIMUHUCTpALIUATA, CHIIUTE CE€ MPEAOCTaBAT 3a MH(OpMAaLMsI Ha BCUUKH CIY>KUTEIHU Ype3 ChbpBbpa
Ha AJMHHUCTpanusTa, aupekropus “Obmen”.

Paspnen BTopu
OO0padoTka U HACOYBaHe

Ya. 12. (1) (m3m.per. Ne 80-00-6/08.01.2019r., uzm. c per. Ne 80-00-264/31.05.2021r., u3Mm. ¢
per. Ne 80-00-318/29.06.2021r.; u3m. ¢ per. Ne 80-00-235/22.06.2022r.) OGnacTHUAT yHOpaBUTENl WIH
YIO'BJIHOMOULIEHO OT HEro JIMLE pa3npenesns aJpecupaHuTe JO HEro U aAMUHHUCTpalMITa JOKYMEHTHU /10
I'nmaBen cexperap, Jupexropure Ha Jupexnuun, HaganHunure Ha OTAEIN WM KOHKPETEH W3ITBIHUTED,
MOCTaBSIMKM PE30JTIOIHS, KOSITO Ce OTpa3siBa upe3 JIeJI0BOJHATA Mporpama, ¢ U3KII0UEHNEe Ha KHUXKAaTa,
nocteniy 1o pena Ha I'TIK u 3asBnenusTa 3a usgaBane Ha yanoctoBepenue (anoctun). [Ipu orcscTBrE
Ha oO0JacTeH yHpaBUTEN M 3aMECTHMK OOJACTHUTE YNPABUTENM, BXOJANIaTa KOPECHOHICHIUS ce
pasnpezens oT riaBHus cekperap B OOnacTHa agmMuHHMCTpanus byprac.

(2) Hocrenunure no pena Ha I'TIK cphoO1IeHUs, TPU30BKU U IPYTH JOKYMEHTH, C€ MpeaaBaT OT
opuckoHcynaTa Ha Jlupekropa Ha gupekuus ,,AIIODPYC®, kolTo pasmpenens ChLIMTE MEXITY
ciyxurenute B otaen , JIHO® Ha cimyyaen npuHIMM, ¢ yka3zaHus 3a paboTa mo ciayyasl.

(3) Hupexroppr Ha jupekuus , AIIODYC* nokimazaBa Ha o0JIaCTeH yNpaBUTEd WM Ha
3aMECTHUK O0JacTeH YINpaBHUTEN, OMNpENesieH ChC 3amoBenra mo w4, am5 ot YcTpoilcTBeHUS
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MPAaBUJIHUK Ha OOJIACTHUTE aJMUHHUCTPALMU HOBOMOCTBIMINTE MUCKOBH MOJIOM WM MOATOTBEHHUTE OT
MPOIECYyaTHUTE TMPEACTABUTEIN OTIOBOPH Ha HUCKOBM MoJOu. ChIIacyBaHETO HA TOCIEAHHUTE OT
MPEJCTaBUTENl Ha TOJUTHYECKHUS KaOWHET, YIOCTOBEpsBa CHOTBETCTBHETO MM C YyKa3aHUATa Ha
PBKOBOJICTBOTO.

(4) dupextopbT Ha aupekius ,, AIIODYC* 3ano3HaBa CBOEBPEMEHHO O0JIACTEH YIPABUTEN WU
3aMECTHUK O00JIaCTEH YIIpaBUTEIN, OMpeAesieH ChC 3amoBeara mo wid, amn.5 or YcTpoicTBeHHUS
MPABUJIHUK HAa 0OJACTHUTE aJ]MUHUCTPAIIUH C IOCTAHOBEHUTE ChJI€OHHU aKTOBE 110 jAenaTa. Pemenusta u
OTIpe/IeNICHUsITa, KOUTO HE Ca B MHTEPEC HA MO3UIIMATA HA IbpKaBaTa ce 00KaiBar.

(5) Ilo wu3KkImOYeHHE, KOTraTo MPOLECYaTHUSAT TNPEICTABUTENl MO JIEJOTO CUHTa 3a
Helesechbo0pa3Ho 00XaJIBAHETO Ha IMOCTAHOBEHMS ChAEOCH aKT, M3rOTBA MHCMEH JOKIaJ B TO3H
CMUCHI CbBMecTHO ¢ Jlupekropa Ha aupekuus ,,AIIODYC* no obnacren ynpasuren. [Ipouenupanero
IO JIeJI0TO 3a HAIpe] € B 3aBUCUMOCT OT CTAHOBUIIIETO Ha 00JIACTEH yIPaBUTEN, OTPA3EHO C PE3OIIIOLHS
BBPXY AoKIaaHara. Koraro nHUIMaTHBAaTa 32 HEOOKAIBAEMOCT Ha ChACOHHUS aKT U3X0XKAa OT 00JIaCTeH
yOpaBUTEJ WIK OT APYT MPEACTaBUTEN HA MOJUTUYECKUS KaOWHET U MPH JIUIICA HA U3PUYHA PE30JIIOLIHS
B TO3U CMHCHJI, 32 IOKA3BaHE Ha JIaJICHUTE YKa3aHUs Ca JOMYyCTUMH BCUYKU 3aKOHOBU CPECTBA.

Yu. 13. (u3m. ¢ per. Ne 80-00-242/12.05.2025r.) (1) (u3m.per. Ne 80-00-6/08.01.2019r., uzm. ¢
per. Ne 80-00-264/31.05.2021r., uzm. ¢ per. Ne 80-00-318/29.06.2021r.) [locTpnunure UCKaHUs 3a
3aBepKa Ha MOJIOM — JIeKJIapalliy 3a W3/1aBaHe Ha HOTapHallHU aKTOBE MO OOCTOSITENICTBEHA MPOBEPKA,
MOJIOMTE M 3asIBJICHUATA 32 aKTyBaHE U JICaKTyBaHE, IPOTOKOIUTE OT cecunute Ha OONMHCKUTE CHBETH,
3asBJICHUATA 3a CKUIIM, MOXE Jla C€ paslpeAeNsT OT OmpeiesieH OT OOJAacTHUSA YHpPaBUTEN, ChC
3amoBeaTa 1Mo Wi.4, a5 oT YCTpONCTBeHHSI MPABUITHUK HA OOJIACTHUTE aJMUHUCTPAINH, 32 OMPEICIISTHE
Ha TPaBOMOIIHUATA U PECOPUTE UM 3aMECTHHUK 00JacTeH yIpaBUTEN UK OT IJIABHUS CEKpETap, ChIIIACHO
pena ykasaH B wi. 12, an. 1 oT HacTosIMTE MpaBuia.

(2) (moBa per. Ne 80-00-6/08.01.2019r.) IlocTpnunuTe 3asBI€HUS 3a U3JaBaHE Ha
yJIOCTOBEpEHUsT (armoCTHII), 3aBEICHW B  CHCTEMara 3a JOKyMEHTOO0OpoT ,,AKcThp-oduc”, ce
mpenaBaT Ha HavyanHuka Ha otaen ,,KAK® B Obnactha agmunuctpanus byprac, koiito obe3nedaBa
MPEIOCTABSIHETO HA yCayraTa — JUYHO WIH 4pe3 APYTUTE CITYKUTEIH, ONPEACIICHN C HApOYHA 3aI0Be]]
OT 00JIaCTHHSI yIIPaBUTEI.

(3) (moma per. Ne 80-00-242/12.05.2025r.) Ilpm oTchcTBHE HaA 3aMECTHUK OOJACTHUTE
yIpaBUTENH, KOPECTIOHACHIIUATA 0 ajl.]l ce pasmpenens OT IIaBHUS CEKpeTap.

(4) (noma 3am. Ne PJI-10-207/12.08.2025r.) Ilpu OoTChCTBHE WM HE3a€TH JUTHKHOCTH Ha
3aMECTHUK OOJACTHH YIpPAaBUTENW W/WIM TIABEH CEKpeTap, MOCTHIMINTE HCKAaHUS 3a 3aBepKa Ha
MOJIOM — JICKJIapalli¥l 3a W3/I1aBaHe Ha HOTApUATHH aKTOBE IO OOCTOSITEJIICTBEHA IPOBEpKA Ce
pasnpeaenT ot aupekropa Ha aupexkuns AKPPJIC.

Yn. 14. (1) Pezomonusita Ha [upekropa Ha Jlupekuusra, pecl. Ha HayalHMK OTHeIa /0
KOHKPETHHSI CIY>KUTEN OT aAMHUHHUCTpAIMATa ChAbPKA: JaTa HA Pa3oOpeKIaHeTo, afpecar U yKa3aHHe
3a JIEHCTBUsITA, KOUTO CJIEABa J1a CE€ M3BBPIIAT, HEOOXOJAUMOCTTA OT ChIJIACYBAHE CHC CIYKUTEIU OT
JIpYTH 3B€HA, CPOK 32 U3IIBbIIHEHUE.

(2) Pezomronuure ‘“3a craHoBuule”, “3a M3MbJIHEHUE”’, “3a ChbIVIacyBaHe” 3abJIKUTEIHO
CHABPIKAT U KOHKPETEH CPOK 32 U3MbIHEHHE.

(3) Besika pesonrorusi oTHacsma ce 10 JABMIKEHUETO Ha MOCTHIUIUTE B aJIMUHHCTpALIUSITA
JOKYMEHTH, B T. 4. XapaKkTep Ha Pe30JIIOIHITA, KOPECTIOHACHT /M3MBIHUTEN/, CPOK Ha H3MBJIHEHUE,
KaKTO W W3XOJAIIaTa KOPECHMOHJICHIUS 1O TAX, MOJJICKH Ha PETUCTpaIus 4Ype3 eJIeKTPOHHATa
JIEIIOBO/IHA CUCTEMA OT JIEJOBOAMTENS WIIK OT PE30JIUPAIUs PHKOBOIUTET.

Ya. 15. (1) (m3m. c per. Ne 80-00-159/09.04.2020r.) M3xonsmara KOpECIOHACHLUS ce
perucTpupa ciel HaJIeKHOTO i oopMsiHE M MOAMUCBAHE OT W3IIBJIHUTENS, ChIVIACyBaHE OT JIMIIATA,
CBIJIACHO TpaBWjIaTa B AJMHHHCTpAIMATA, B aHTETKATa M OKOHYATEIHO IOJIMCBAaHE OT OOJaCTHHS
yOpaBUTE] WM YIBIHOMOIIEHH OT Hero nuia. M3kioueHue oT chriacyBaTelHaTa Ipoleaypa €
HaJIUIE 332 UCKaHMUATA 32 OKa3BaHE Ha MOMOII[ IO OBJASBaHE W /WU MPEOJ0JIIBaHE Ha OECTBUS Upe3
MpUBJIMYaHEe Ha BOCHHH (DOPMHUPOBAHUS 1O pe/ia Ha 3aKoHa 3a 3alluTa P OeACTBHS.

(2) Bcexkn m3XOAsII JOKYMEHT C€ CHhCTaBsl B TOJKOBA EK3EMIUIIPH, KOJKOTO € OposT Ha
aZipecaTuTe, KaKTO M €IUH €K3eMIULIp 3a M3IBJIHUTENS MO MpenucKaTa (3a ChXpaHEHHE B apXuBa) U
€IMH eK3eMIUTSIP 32 JCIIOBOJIHUS apXHUB.
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(3) UsxopsmuTe JOKYMEHTH 3aIbJDKUTENHO ChABPKAT MHULIMAIUTE Ha U3IIBJIHUTENS, afpec/u
Ha ajjpecaTa/TUTe W U3PUYHO M3MUCBAHE HEOOXOTUMOCTTA OT OOpaTHa pa3MHUCKa, KAKTO M HAYMHA Ha
MOJTy4aBaHe.

(4) OcraBamusT B JEJIOBOJHUS apXUB OPUTHMHAJIEH €K3EMIUIAP ChAbpKA HHUIMAIUTE HA
U3IBIHUTENS, KAKTO U TOJIUCUTE HA ChIVIACYBAIMUTE TO JIMIIA, MOJIOKEHU ChOOpa3HO M3IMOJI3BAaHUTE B
aJIMHUHHCTPAIUATA aHTETKU IO 00pasell.

(5) (moBa per. Ne 80-00-6/08.01.2019r.) Beue u3maaeHOTO yIOCTOBEpeHHE (QmoOCTHII) OT
OTIPaBOMOIICHUTE CIYXHUTEIH, HE CE PErHCTpHpa B CHCTEMaTa 3a JIOKyMEHTO000poT ,,AKCcThp-oduc'.
ATOCTHITBT UMa aBTOMAaTUYHO FeHEPHpaH HOMEp OT CUCTeMaTa 3a Jeranu3anus Ha JokymMeHTd JlokCuc
[Tepdexkr V3 GSI. M3paboTeHHSAT ¥ TONINKCAH alOCTUI CE CKaHMpa U ChXPaHSIBA B CJICKTPOHHUS
peructwp Ha cuctemara JlokCuc [epdext V3 GSI, kaTo HEe € HE0OXOUMO JIa OCTaBa KOMUE Ha XapTHEH
HOCHTEJ 32 apXUB.

Ya. 16. (1) Usxoasmure TOKYMEHTH C€ M3MpAILIAT 3a MOJIy4YyaBaHE OT aApPEcaTUTe UM upe3
JUICH3UPAaH TOLICHCKU OIepaTop W/WIW MO eJeKTpoHHa moma. Korato ce u3uckBa cna3BaHe Ha
CPOKOBE MJIM € HE0OXO0AUMO J1a C€ yIOCTOBEpH MOIYYaBaHETO Ha JOKYMEHTa OT ajipecaTta, JOKYMEHTHUTE
Ce M3MpaliaT ¢ U3BECTHE 3a JIOCTAaBsIHE, HA KOATO € 3alMCaH M3XOASIIUAT HOMEpP Ha Ipernuckara u
WHUIHAINTE HA U3ITBIIHUTEIIS.

(2) JImuHOTO MOTy4YaBaHE Ha M3XOJAIIM JOKYMEHTH OT ajpecaTa ce M3BBPILBA CIe]] MoJiaraHe
Ha TIOJNUC W JaTa Ha MOJy4YaBaHE BBPXY OpPWUTHMHAIA HA JOKYMEHTa, OCTaBall KbM apXuWBa Ha
AIMUHUCTpALUSATA.

(3) U3znpammanero mo eneKTpOHHA MOIIA € 3aAbJIKEHUE Ha U3ITBJIHUTENS 10 MPENUcKaTa, KOUTO
U3Mpalla U3XOAAIIUs JOKYMEHT Ha ajjpecaTa W Ha MPEKHsl CM PHbKOBOJUTEN, KAaTO 3a IIeJiTa U3MO0I3Ba
ciTy’)keOHaTa CH eJISKTPOHHA T0IIA.

(4) (voBa per. Ne 80-00-6/08.01.2019r.) [TomyuyaBaneTo Ha U3paOOTEHUS U MOJIMUCAH AlTOCTUI
ce u3BbpiBa B LleHThpa 3a ammMmuHuCcTpaTUBHO 00cTyxkBaHe Ha O6nacTHa aaMuHUCTpanus byprac cnen
roJjlaraHe Ha UMeHara, TOJIIUC | JlaTa Ha MOJIy4aBaHe BbPXY 3asBICHHUETO.

Paznen Tpern
Koopannanus u B3aumMoaeiicreue Ha 3BeHata B OA

Ya. 17. (1) M3nbaHeHHeTo Ha BB3JIOKEHATa 3ajlaya Ce€ H3BBPIIBA B ONpPEIENEHHs OT
pe3oaupaniys pbKOBOIUTEN CPOK, HO HE M0 - KbCHO OT HOPMAaTUBHO OIIPEJICJIEHUTE 32 TOBA CPOKOBE.

(2) B ciyuaii, ye U3MBIHUTENAT MPHU 3alI03HABAHE C €CTECTBOTO HA JJOKYMEHTHUTE KOHCTATHPA,
ye ca HAJIMIE OCHOBAaHMS 3a KOH(JIMKT HAa HMHTEPECH, CHIIUAT He3a0aBHO NHCMEHO YBEIOMsBa
pe3osupalus pbKOBOIUTEN 3a OTBEKAAHETO My OT IIPOM3BOJICTBOTO M0 00pa3yBaHaTa MPENucKa.

(3) BzaumopeiicTBUETO MEXAY CIY)KUTEIUTE B OTAEIUTE BBB BpPb3KA C JAECWHOCTHTE IIO
aKTyBaHE, [eaKTyBaHe, YINpaBJIeHUE WU paslopekXJaHe C HMOTH — Jbp)KaBHA COOCTBEHOCT ce
periaaMeHTHpa ¢ yTBbPJIEHU OT 00JaCTHUSI YIPABUTEN BHTPEIIHU [TPaBUIIa.

Y. 18. (1) 3a ocbuiecTBsiBaHE Ha CBOUTE (PYHKLMU IPU U3IIBIHEHUETO HA 3aJ[aui, CBbP3aHHU C
YOPaBIEHUETO U Pa3NOPEKIAHETO ¢ MMOTH JbpKaBHa COOCTBEHOCT, KaKTO M B JIPYTM HOPMAaTHUBHO
NpPEIBUICHH CIy4yal WM MO MpeleHKa Ha PbKOBOAUTEINS HA A IMUHHUCTPALUATA, OOTACTHUAT yIIPaBUTEN
ChC 3aIl0BEJ] Ha3Ha4aBa KOMUCUH, KOUTO pa3riekaaT JOKYMEHTH U MPENUCKH, [0 KOUTO € IPEIBUICHO
U3/]aBaHETO HAa MHIMBUAYAJHU WM OOIIM aJIMUHHCTPATUBHU aKTOBE, KaKTO M MPEHNHCKH OTHOCHO
(dopmupaHe Ha NPEeATIOKEHHE 3a MIPeAsBsIBaHE HA HCKOBA MOJIOA 3a 3all[UTa MHTEpECca Ha IbpKaBaTa.

(2) Ilpu HEoOXOIUMOCT M B CIIy4auTe Ha €IHOPOJHOCT Ha pasIIekKJIAHUTE IPENUCKH,
KOMUCHSITa IpUEMa CBOU BHTPEILIHU MpaBUiia, yTBbpKAaBaHHU OT [ 1aBHUS cekpeTap.

(3) Ipenmckara ce MAOKIaaABa 3a pa3IVIekAaHE B KOMHUCUS OT M3INBIHHUTENS, KOHTO
IPeBapUTENIHO MOArOTBS MPEII0KEHNE 32 PEIlIaBaHe Ha BBIIPOCA, IPEIMET Ha UCKAHETO.

(4) Komucusia B3ema perieHrne ¢ 0OMKHOBEHO MHO3HHCTBO, KaTO OTPa3siBa ChIIOTO B HAPOUEH
3a IeaTa HPOTOKOJ, KOHTO ce IMOANUCBAa OT BCHUYKM 4ieHoBe. lIpoTokomuTe Ha KOMHCHATA IO
yIpaBiieHHuEe Ha COOCTBEHOCTTa M KOMUCHSATA 110 Pa3NopexkiaHe C UMOTHTE — Jbp)KaBHA COOCTBEHOCT ce
U3TOTBSAT B JIBAa €K3EMIUISpa, KaTO €IUHUAT €K3eMIUIAp ce Ipujlara KbM Ipenuckara, a JAPYTUsT ce
3aBex1a B [IpoTokonHa KHHMra, ChXpaHsABaHa B JIEJI0OBOJACTBOTO Ha O6siacTHa aaMuHucTpanus byprac.
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(5) Ilpenmckara 3aemHO C TPWJIOKEHUS KbM HETO MPOTOKOJ €€ MPEACTaBs Ha OOJaCTHUSA
yIpaBUTEN 3a€IHO C MPOEKTA 32 aIMUHUCTPATUBEH AKT.

Ya. 19. (1) (u3m. per. Ne 80-00-6/08.01.2019r.) C ornen ectecTBOTO Ha PE30JIONUATA U
JaJICHUTE YKa3aHUs 3a ChIVIACYBaHE MPH U3MBIHEHNUE HA Bb3JIOKEHaTa paboTa, CIyKHUTENST, Ha KOTOTO
€ BB3JI0KEHO MPSIKOTO U3IIBIHEHHE IO MpenucKara, CbriacyBa U3rOTBEHOTO OT HErO 4Ype3 M3IMO0JI3BaHE
Ha BBTPELIHO-CBBbP3aHU JOKYMEHTH Ype3 JIEI0BOAHATA CUCTEMA ,,AKCTBp 10 iiepapXU4HO HUBO | 1aBeH
cekperap. Crien KOeTo ChIJIaCyBaHMSTa C€ OTpa3sBaT C MOAINHUC, TMOJOXKEH BbPXY H3MOJI3BAHUTE
AQHTETKHU, IIOCTABEHW Ha OpPUIMHaNa OT JOKyMeHTa. M3maBaHurte yaocToBepeHus mo wi. 3, ai. 1 or
KonBeHnusTa(3aBepka ¢ anocTuiI) HE ce ChIilacyBar.

(2) B ciyuaii Ha Hecbhriiacue WM 0COOEHO MHEHHE OT CTpaHa Ha ChIVIACYBAIIMS CIIYKHUTET,
CBILUAT IPEJICTaBs MOTUBUPAHO TMCMEHO CTAHOBMUILE, KOETO CE IpHilara KbM IPENucKaTa.

(3) IlucmeHOTO CTaHOBHWILE CE€ pErHCTPHpa C HOMEpa Ha NpenucKara B EJIEKTPOHHUS
JIEJIOBOJIEH PETUCTHP.

Y. 20. (1) IIpoekTuTe Ha 3amoBEW W JOTOBOPH 3a Bb3JIaraHe Ha OOIICCTBEHHU IMOPHYKH,
npuo0MBaHe Ha aKTUBW/ YCIYTd Cpelly MoeMaHe Ha (PMHAHCOBH 3aTbJDKEHUS, KOMAaHIMPOBKH B
CTpaHaTa W 4Yy>KOMHa, YIpaBJIEHHE U Ppa3NOpekIaHe C MMOTH U BEIIU - JAbpPKaBHA COOCTBEHOCT,
IIPOBEXAAHE HAa KOHKYPCHU 3a Ha3HayaBaHE Ha CIYXKUTEJIM U Ha3HAUYaBaHE Ha CIIY>)KMTEJIU C€ ChIJlacyBar
no npaswiara Ha COYK.

(2) IIpouenypute 3a OCHLIECTBSIBAHE HA MPEABAPUTEICH KOHTPOJ 332 3aKOHOCHOOPA3HOCT Ha
OpOLECUTe U JEHHOCTUTE B aJMUHUCTpALMATA C€ pEeriJaMeHTHpaT C YTBBPIEHU OT OOJacTHHUS
yIpaBUTEI BBTPEIIHH ITPABHJIA.

(3) B nmoarorBeHuTe OT CIYXKUTENUTE MPOCKTH HA MHIWBUIYATHU aAMHUHUCTPATHUBHH aKTOBE
ce MOCOYBa OCBEH ChAbpx)aHUETO Mo WiI.59 an.2 or AIIK u mo 4Ms MHUIIMATHBA C€ M3[aBaT, KaKTO U
HEOOXOJJMMOCTTA OT TAXHOTO U3/IaBaHe.

(4) 3a peanuszupane Ha WepapXUUHUS KOHTPOJI, B IIJIOCT Ha MPOIECUTE W JIEUHOCTUTE B
aIMUHHUCTPAIMATA, TOJATOTBEHUTE OT CIY)KUTEIUTE MPOEKTH Ha JOKYMEHTH 3aJbJDKUTEIHO Ce
ChbIJacyBaT OT HAYaJIHUK OTJIEN, JUPEKTOP HAa JUPEKIMs, IJIaBEH CEKpeTap M pPecopeH 3aMEeCTHUK
o0JacTeH ympaBuTed, 1o peaa Ha ui. 46, ain. 1 ot Hactosums [IpaBunHuk.

(5) IlpenBapuTenHUAT KOHTPOJ HA 3aKOHOCHOOPA3HOCT HAa MOATOTBEHUTE OT CIIYKHUTEIHUTE
MPOEKTH Ha MHIUBUAYATHH aJMUHUCTPATUBHU aKTOBE, JOKYMEHTHTE MPEIXOXKAAIIU H3JaBAHETO UM,
KaKTO W JIPYTH JOKYMEHTH CBBP3aHHM C MOCJEABAINM TPOLEAYPH U ICHCTBUS B aIMHHUCTPAIUATA,
3aIbJDKUTEIHO CE OCBILECTBsIBA upe3 chbriiacyBaHe oT Jupekrtopa Ha nupekuus ,,AIIODYCY, a npu
HEroBO OTCHCTBHME OT 3aMECTBALIMS 'O CIY>KUTEN, IOCOUYEH B 3alloBe/ATa 3a 3aMecTBaHe. C moiaraHeTo
Ha noanuc 3a ceriacyBan Jupektopbr Ha aupekuus L, AIIODYC* ynoctoBepsiBa W3BBPIICHUS
IpeJBapuTeNIeH KOHTPOJI BbpXY HeprHaHcoBaTa eiiHocT B O0nacTHa aaMuHKMCTpanus byprac.

(6) I'maBHHAT cexkpeTrap Ha AJIMUHUCTpALMATA YHOPAKHSABA KOHTPOI OTHOCHO CPOYHOTO
W3MBJIHEHUE Ha 33/1a4uTe, Upe3 eJCKTPOHHATA JIeJIOBOIHA cucTeMa “AKCTBp”.

Ya. 21. (1) B xoma Ha Tekymara paboTa MO AOKYMEHTH, MOCTHIWIA OT BBHIIHU
KOPECIIOHIEHTH, 00pa3yBaHUTE MO TAX MPEMUCKU CE ChbXPAHSBAT OT CIY’KUTENs, Ha KOTOTO € Bh3JI0KEHO
U3IBJIHEHUETO. V3ITBJIHUTENAT 110 MpenucKkaTa OTKpUBa pabOTHO J0CHE, B KOETO MOAPEXIa U HOMEepHpa
BCUYKHU JOKYMEHTH I10 peia Ha Ch3JaBaHETO U OCTHIIBAHETO UM.

(2) Beska mpenucka ChIbpKa OMUC, KOMTO OTpa3siBa ChABPKAHUETO HA HAMHUPAIIUTE Ce B Hes
JIOKYMEHTH, KaKTO M JIBUYKEHUETO Ha MPENucKaTa B Cllydyail Ha ChIVIaCyBaHeE C JIPYTH 3B€HA U CIYKUTEIH
B aJIMHUHHCTpAIIHUATA.

(3) Bcuuky HOBOIMOCTBHIMIM WM HOBOCH3JaJCHU JOKYMEHTH MO TMpenucKaTa MoJuiexkaT Ha
perucrpanus B eleKTpOHHaTa JeIOBOJHA cUCTeMa Ha AMuHHCTpanusaTa. [Ipu peructpupanero um
CHILMTE TOTyYaBaT BXOASI PErUCTPALMOHEH HOMEP U C€ CBHP3BAT C TbPBOHAYAIIHO PETUCTPUPAHHUSL.

(4) Ipu perucrtpanmsra Ha HOBONOCTBHIWIM JOKYMEHTH IO Beue oOpa3yBaHa MpENucKa
CILy’KUTENAT, 0OCIy’KBalll JIeJIOBOJHATA CUCTeMa, OTOeNs3Ba BBPXY TAX HMMETO Ha M3MBJIHUTENS 0
npernucKaTa.

Paznen yerBbpTH
KnacupukaumoHHa HOMEHKJIATypa U apXuBHUpPaHe
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Y. 22. (1) 3a nenute Ha kiacuukanusaTa Ha JOKYMEHTHTE B AJIMUHHUCTpAIUATA CE Ch3/aBa
KJacu(UKalMOHHA HOMEHKIJIaTypa B CHOTBETCTBHE C E€JIEKTPOHHATa JEJIOBOJHA cUcTeMa “AKCTBp”,
yTBbpAcHa oT OOIacTHHS yIIpaBUTEI.

(2) Ilpenu yTBBpKIaBaHETO #, KiIacH(pUKAMOHHATa HOMEHKIATypa ce€ ChIjlacyBa C
HupekTopa Ha Permonannus abpkaBeH apxuB byprac.

(3) PenbT 32 mpuemane, u3gaBaHe U CbXpaHSIBAaHE HA €IEKTPOHHU JIOKYMEHTH, IOANUCAHU C
YHHUBEpCaJeH €IEeKTPOHEH MOJAMUC B AJMHMHUCTpALUATA C€ YpeKa C BbTPEUIHH MpaBuia, YTBbPACHU
or OOmacTHHUsT YmpaBUTEd B CHOTBETCTBHE ChC 3aKOHA 3a CIIEKTPOHHHS JOKYMEHT U €JIEKTPOHHUS
HOJIIHUC.

Y. 23. (1) JlokyMeHTHUTE, IPEIUCKHUTE, TEXHUYECKaTa JOKYMEHTAIUs U MHpoOpMaIusaTa Ha
€JIEKTPOHHU U JAPYTU TEXHUYECKU HOCUTEINH, [0 KOUTO € MPUKIII0YWIA TeKylara padoTa U ca OTHECEHU
KbM JIeJI0, C€ IpeaBaT B apX1Ba Ha a]MUHUCTpALUATA.

(2) Cnen u3BeXKIaHETO UM B CHOTBETCTBUE C YTBBPJCHATA KIAaCH(PUKAIMOHHA HOMEHKIIATYPA,
3aloBeAUTEe Ha OOJIACTHHUS YIPAaBHUTEN C€ MOJPEXKIAT B 3alOBEJAHM KHUTH, KOUTO CE€ ChXpaHSIBaT B
JIEJIOBOJICTBOTO HA aJIMUHUCTPALIMATA 0 IPUKIIIOUBAHE HA KaJIEHJapHaTa ro1HAa.

(3) 3amoBegHUTE KHUTH Cce MpelaBaT 3a ChXpaHEHHWE B apXHBa Ha aJMHHHUCTpAlMITa CIel
M3THYaHE Ha CbOTBETHATA KaJleHJapHa TOANHA

(4) ApxuBHpaHUTE JOKYMEHTH CE€ ChbXPaHSBAT B apXHBa Ha aJMUHUCTpALUATA B CPOKOBETE,
YCTAaHOBEHU OT 3aKOHA 32 HAIMOHATHHS apXHUBEH (DOH]IL.

(5) Ho obGocobsiBaHETO Ha €IWHEH apXuB HAa AJMUHUCTPALMATA, APXUBUPAHUTE MPETHUCKH U
JOKYMEHTH C€ CBhXpaHABAaT B apXvWBa Ha CHOTBETHHS OTAET, KaTO NEHHOCTUTE MO 00paboTKaTta,
CHhXPaHIBAHETO U MOJI3BAHETO UM CE€ OCBIIECTBIBAT OT CIIYKHUTEIN OT OT/AENa, ONMPEIEICH ChC 3all0Be Ha
00JIacTHUA yIIpaBUTE.

(6) ApxuBHpaHETO Ha TMPENUCKUTE MO OTAEIM C€ U3BbpPIIBA IO YTBBPJACHATA
KJIacU(UKANMOHHA HOMCHKJIATYPa HA a/IMHHHUCTPAIIHASTA.

Yia. 24. (1) Cec 3anoBen na OOnacTHHS ympaBUTEN Ce€ Ch3JaBa MOCTOSHHO JeicTBaiia
eKCIepTHa KOMUCHSI, KOSITO CIIe[] M3THYaHEe Ha CPOKOBETE MO 3aKOHA 32 HAIIMOHAIHUS apXWUBEH (OH
NEPUOANYHO JaBa 3aKJII0UYEHUE KOU JOKYMEHTH JIa CE€ 3ala3sT 3a MOCTOSIHHO WJIH 32 OIpeJiesieH epro
Y KOM J1a C€ YHUIIIOXKaT.

(2) 3akmroueHuUsATa Ha eKCIIEpTHATa KOMUCHUSA ce YTBbpkaaBat oT Jlupekropa Ha Pernonannus
I'bpKaBeH apxuB byprac.

(3) HoxymeHTHTe, OMpENENeHN 3a TMOCTOSIHHO ChXpaHsSBaHE, ce MpeAaBaT 3a ChbXpPAHEHHE B
PJIA Byprac. OcrananuTe TOKyMEHTH CE€ YHUIII0XKaBaT, OCBEH aKO ChC CIELHMAJICH HOPMATUBEH aKT WU
U3pUYHO DPA3MOpEeKIaHe Ha OOJacTHUS yNpaBUTEN HE Ce MPEIBIKAA 3ala3BaHETO MM 3a OlpeJesieH
JOTTBJIHUTEIIEH CPOK.

Y. 25. (1) [Ton3BaneTo Ha apXUBHU JOKYMEHTH OT JIUIIA, BbTPEIIHN Ha AJMHUHHUCTpAIHUATA, Ce
U3BBpIIBA CJIe] HAJUIEKHO OTOeNs3BaHE HAa TOBAa OOCTOATEICTBO B CIELHMATHO CH3JaJEH 3a LEITa
JTHEBHMK 3a JBUKEHUETO HA apXuBa CPEILy MOAMKUC Ha CIY>KUTEJI 3asBUJI MOJI3BAHETO HA ChOTBETHATA
apXUBHA €IUHHUIIA.

(2) Tlon3BaneTo Ha apXUBHU JOKYMEHTH OT TPETH JIMIIA C€ U3BBPILBA MO pe/a 3a MPEAOCTaBsIHE
Ha JIOCTBI 10 Oo0IIecTBeHAa HH(POpMAIUs, B Cllydyail ue JOCTBIIBT JI0 TSIX € pa3pelleH 0 YCTAaHOBEHHS B
to3u [IpaBunHuK U B 3aKoHa 3a JOCTHII JI0 00IIecTBeHaTa UH(OpMAIIHS pefl.

Yn. 26. (1) AnMuHHCTpanmsaTa OCUTYpsiBa CBOOOJEH JOCTBII A0 CiIyKeOHa OOIIecTBEHA
uHboOpMallisd Ha TpPaKIAaHM M OpPraHM3alMM MO peaa Ha To3u [IpaBUIHHK W TNpU CHa3BaHe Ha
pasmopenOoute Ha 3akoHa 3a JOCTBI A0 oOmecTBeHa wuHGopMalus, 3akoHa 3a 3almTa Ha
knacuduimpanata wHbopManus M 3akoHa 3a 3almuTa Ha JuYHUTe JaHHW. WMHopmamnwmsaTta ce
IPEIOCTaBs Bb3 OCHOBA HA MMMCMEHO 3asiBIICHHUE WJIM YCTHO 3allUTBAHE.

(2) 3asiBieHueTO 3a MPENOCTaBsSHE HAa JAOCTHI A0 0OIIecTBeHa MHGOPMAIUs ChAbPKA MHIHU
JTAaHHM 3a 3asBUTENS, ONMCAHME Ha MCKaHaTa MHQOpMaIMs, MpearnoynTaHaTa Gopma 3a IpeaoCcTaBsHe
Ha JIOCTBII JIO UCKaHATa HH(POPMAITHS;

(3) 3asBneHusiTa 3a JOCTHI OO0 OOIMIEeCTBeHAa WH(POpPMAIHS, KAKTO M HM3BBPIICHUTE IO TAX
JEUCTBUS M U3Ja/ICHH aKTOBE MOJIJIEKAT HA 3aAbJDKUTEIHA PETUCTPALUS B HAPOUEH 32 LIENTa PETUCTBD.

(4) Cnyxutenar OT aJIMUHHCTPALUMATA, OMPEIEICH 3a OCUTYPSBAHETO HA JOCTBII [0
oOmiecTBeHa MHQpOpPMAIIHS € JIHKEH U J1a ce ChoOpa3u ¢ mpelarnounTaHaTa ¢popma 3a MpeaocTaBsHE B
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T.4. ¥ KOTaTo ChIIlaTa € 3asBeHa 3a MOJ3BaHe OT JIMIa ChC 3PUTETHH YBPEKIAAHUS WM YBPEXKAAHUS Ha
CIIyXOBO-TOBOPHHUS amapar.

(5) 3asBneHusATa 3a MPENOCTABIHE HA JIOCTHI 0 OOIIeCTBEHA MH(MOPMAIUS Cce Pa3riIeKIaT B
CPOK HE MO- KbCHO OT 14 THU OT Jara Ha PErUCTpalUsTa UM, PECIl. OT JaTra Ha OTCTpaHsSBaHE Ha
HEI'bJIHOTH WJIM HEPEIOBHOCTU B HCKAHETO aKO TaKMBa ca HaJUIIE.

(6) PazpemaBaHeTo WM MOTHUBUPAHHST OTKa3 3a MOJI3BaHE Ha OOmIeCTBeHa MH(GOpMALUS Ce
cboOIIaBaT Ha 3asBUTeNs He3abaBHO. CpuTe NOIekaT Ha oOXanBaHe MO pena Ha
AMUHUCTPATUBHOMIPOIIECYATHUS KOJCKC.

Pa3zgen nmern
Perucrpu

Ya. 27. (1) 3a Hyx)auTe Ha JOKYMEHTOOOOpPOTa M B CIIy4aWT€ H3PHUYHO MPEIBUICHU C
HOPMAaTHBEH aKT B AJIMUHUCTpPALIUATA CE Ch3/1aBaT U MOJAbPIKAT PETUCTPH.

(2) B OGnactHa aaMuHuUCTpanus byprac ce BOAST CIEIHUTE PETUCTPU:

1. Bxoasdi — u3xoa41l eeKTPOHEH JeJIOBOJIEH PETUCTH.

2. Peructpp Ha mpemucKkUTe MO 3aKOoHa 3a 00€3IIeTsBaHe Ha COOCTBEHHIIM HAa OJbpPKABEHU
UMOTH.

3. PerucTbp Ha 3asBJICHUATA 32 JOCTBHII O O0IIECTBEHA WH(POPMAIIHSL.

4. I'maBeH perucTbp Ha IbP>KaBHUTE UMOTH.

5. CrioMarareHy PEerHCTpH 32 UMOTHUTE — ITyOJIMYHA U YacTHA bpKaBHA COOCTBEHOCT.

6. Peructbp Ha 10roBOpUTE 32 HAEM U 3aMOBEIUTE 32 MPEJOCTABIHE HA UMOTH - 3a TIOJI3BaHE U
yIpaBieHUE

7. Peructbp Ha JOTOBOPHUTE 32 Pa3MoOpekaaHe C UMOTH — YaCTHA IbpyKaBHA COOCTBEHOCT.

8. Peructbp Ha cbeOHUTE Jena,

9. Peructbp 3a 0011€CTBEHUTE TOPHUKH

10. Peructsp no 3akoHa 3a MOJMTAYECKATA U TPAKIaHCKaTa peabUIMTalus Ha PETPEecUpaHuTe
auna

11. Peructbp 3a curHajiuTe U NpeAsIoKEHUATa Ha TPaKIaHu U OpraHu3aluu

12. Peructbp Ha BEIOMCTBEHUS apXHB

13. JIHEeBHUK 3a IBUKEHUETO HA apXUBa

(3) Beuuku obcrosiTencTBa, MoJyUleXKallyd Ha BIIMCBAaHE B Ch3/IJICHUTE 3a LIENITa PETUCTPH Ce
oTpa3sBaT He3a0aBHO OT OINPEIENIEHUTE 3a BOJEHETO M MOAIbPKAHETO WM  CIYXXHUTEIU OT
aJIMHUHHUCTpAIIUATA.

(4) HoKyMeHTUTE, ChIbpKalll OOCTOATEICTBA, MOJUIEKAIIM Ha BIIMCBAHE, 3aIbJIKUTEIIHO
ChIBpXKAT pa3NopexaaHe 3a BhucBaHe. Komus OT Te3W JOKYMEHTH C€ NPEACTaBAT Ha CIIy>KUTes,
HOJTbpKAlll PETUCTHPA 32 OTPa3sBaHE HA BIUCBAHETO.

(5) Hoctbna 10 perucTpuTe OT CIY>KUTEJIUTE Ha aIMUHHUCTPALIUATA € HEOTPaHWYEH, a JOCThIIA
Ha TPETH JIMIA C€ OCHILECTBSABA MO peAa Ha To3u [IpaBmiiHKK U Ha 3aKoHa 3a JIOCTHII 10 OOLIeCTBEHATa
uHpOopManus.

I'naBa yerBbpTa
Nudopmanus 3a yeayrure

Yu. 28. (1) (u3m. ¢ per. Ne 80-00-159/09.04.2020r.) O6macTHa aAMUHUCTPAIUS OCUTYPsIBA
uH(pOpMaIIUs 332 OCHIIECTBIBAHOTO OT HEsl aJIMUHUCTPATUBHO OOCIY)KBaHE, BKIIOYUTEIHO 3a pelia u
OpraHM3aiusaTa, MO0 KOUTO OOCTY>KBAaHETO C€ OCBHLIECTBSIBA, W ChICICTBAT Ha MNOTPEOUTETUTE
cbriacHo ui. 28 ot AIIK.

(2) AnMUHHCTpAaTUBHUTE yCIyTH, npeaoctaBiHu oT OOnactHa aamuHuctpanus byprac ce
00sBsiBaT Ha MH(DOPMALIMOHHO TA0JI0 B TIOMEIICHUETO 32 OOCITyKBaHE HA TPAXKIAHU U IOPUIMICCKH
JuIa, B caiiTa Ha aIMUHUCTpALUATa, B OpOIIypH, C KOUTO BCEKU 3aMHTEPECOBAH MOXKE /1a ce caodue,
Yype3 pa3siCHEHUs Ha JUThKHOCTHUTE JIMIA, IPUEMAI UCKAHUATA, UK 1O IPYT MOAXOMASAI] HAUKH.

(3) AaMuHHCTpanusaTa OCUTYpsBa 3aIbJDKHTENIHA WH(POpPMANUs OTHOCHO BCSKA €THA OT
MPEAOCTABSIHUTE YCIYTH, BKIIOYBAIIO:
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1. HaumeHoBaHre Ha aJMUHUCTPAaTHBHATA YCIyra U yHHMKaJeH UACHTU(UKATOP CHITIACHO
Perucrepa Ha ycayrure.

2. IIpaBHO OCHOBaHHE 3a MPEIOCTABSIHETO HAa aJIMUHUCTpAaTUBHATA YCIyra/M3JaBaHETO Ha
WH/IMBUIYATHUS aIMUHUCTPATUBEH aKT.

3. Opran, KOHTO TpenOCTaBs aJMUHHCTpAaTUBHATa yCIyra/W3aBa WHIAMNBUAYATHUS
aJMMHHMCTPATUBEH aKkT. B ciayyanTe Ha Bb3jlaraHe — CIyKUTEIUTE, KOUTO WU3/1aBaT MHIUBUAYATHUS
aJIMUHHCTPATUBEH aKT.

4. 3BeHO 3a aAMHMHUCTPATHBHO OOCIY>XBaHe, MpUEMAI0 JAOKYMEHTUTE W TPEIOCTABSIIO0
uHpOpMaLKs 3a X0/la Ha MpPENUCKaTa, aJpec, aJpec Ha eJIeKTPOHHATa MOoIa, TenedoHH 3a BPb3Ka,
paboTHO BpeMme.

5. TIlpouemypa mO TmpenocTaBsHE Ha aJIMUHHCTpaTHBHATa yCIyra/ms3laBaHe Ha
WHAMBHUAYaIHUS aJMHUHUCTPATUBEH aKT, W3MCKBAaHUS M HEOOXOAMMH JOKyMeHTH. B ciyuvaii ue
JIOKYMEHT C€ M37aBa OT a/IMUHUCTPATUBEH OpraH, C€ I0COYBa U OPraHbT.

6. O6pa3iu Ha GOpMYJISIpU, KOUTO C€ MOMBJIBAT 3a MPEJOCTABIHETO HA aIMUHHUCTpPATHUBHATA
yciyra.

7. HaunHu Ha 3asiBsIBaHE Ha ycCllyrarta.

8. Mndopmanus 3a npenocraBsHe Ha yciIyraTa 10 €JIeKTPOHEH ITbT: HUBO Ha MPEJOCTaBsHE
Ha ycJIyraTta U UHTEpHET aJipec, Ha KOMTO ce mpeaocTaBsl.

9. Cpok Ha fieiicTBHE Ha JOKYMEHTA/UHANBUYaTHUS aIMAHUCTPATUBEH aKT.

10. Takcu UM 1IeHU, OCHOBAHUE 3a TSIXHOTO OINpe/AeNsHE W HauyMHM Ha ruiamane. [locousa
C€ M Bb3MOYKHOCTTA 32 U3BBPIIBAHE HA KAPTOBHU IUIALLAHUS.

11. Opran, ochblIecTBsBal] KOHTPOJ BBPXY AEHHOCTTAa Ha OpraHa MO NpPEJOCTaBSIHETO Ha
yciyrara.

12. Pen, BKIIOUMTENIHO CpPOKOBE 3a OOKalBaHE Ha JEWCTBUATA HAa OpraHa Io
IIPEIOCTABSIHETO HA yCiIyrara.

13. EnexTpoHeH ajipec 3a MpeAsioKeHUs BB BPb3Ka C yciyrara.

14. Haunnu Ha mojiy4aBaHe Ha pe3yJiTara OT yciayrara.

(4) Tlocouenara B an. 3 mHpopmanusa ce obOsBsiBa mo perna Ha wi. 28, an. 2 AIIK u ce
aKTyaJqu3hpa BbB BCHYKH HM3TOYHHMIM B 7-ITHEBEH CPOK OT HACTHIIBAaHE Ha BCsSKa MpOMSHA B
oOcTosTENCTBATA.

(5) Undopmanusara BbpXy yKazaTeTHUTE TaOeld B aJMHHHUCTPATUBHHUTE CTPAIH U BBPXY
OTJIMYUTETHUTE 3HAllM HA CIY)XXUTEIUTE C€ MPEJCTaBs KAaKTO Ha OBJIrapcky, Taka U Ha aHTJIMICKH
€3UK, IIPH Bb3MOKHOCT - ¥ Ha JPYT OT opuIMaIHNUTE e3ulld Ha EBpomnelickust cbio3.

Y. 29. (1) (m3m. c per. Ne 80-00-159/09.04.2020r.) 3a n3MepBaHe YJOBIETBOPEHOCTTA Ha
NOTPeOUTENUTE Ha aIMMHUCTPATUBHU YCIIyTH, IpefocTtaBsHu B O6nactHa aaMuHuctpanus byprac ce:

1. ch3AaBa BB3MOKHOCT 32 0OpaTHa Bpb3Ka OT MOTPEOUTEINTE UpEe3 U3ION3BAaHE U NPUIIaraHe Ha
METO/M 3a oOpaTHa BPH3Ka,;

2. IEpUOJUYHO:

a) U3cieaBaT U aHAIM3Upa Pe3yJaTaTUTE OT 0OpaTHATa Bpbh3Ka OT MOTPEOUTENINTE;

0) ce ynpaBisBa yAOBIETBOPEHOCTTa Ha OTPEOUTENNTE OT KAUECTBOTO HA aIMUHUCTPATUBHOTO
obcy>XBaHe.

(2) (u3m. c¢ per. Ne 80-00-159/09.04.2020r., uzm. c per. Ne 80-00-318/29.06.2021r.)
OO6paTHaTa Bpb3Ka c€ OCHIIECTBSIBA UpE3 U3MOI3BAHE U NPUJIaraHe Ha CIETHUTE METOAU:

1. u3BBpIIBaHE HA AHKETHU IMPOYYBAHMs, CHITIACHO ,,AHKETHa KapTa 3a OpraHu3aluiTa Ha
aIMUHUCTPATUBHOTO oOcmyxBaHe B OOmacTHa aaMuHUCTpamus byprac”, npumoxkenume Ne 3,
Hepaz/eliHa YacT KbM HacTOSLIUTe MpaBuia. JlocTena 10 oOpasiure € cBOOOIEH;

2. MpoBekJaHe Ha KOHCYJTAIUH ChC CIYKUTEIUTE;
3. U3BBpIIBaHE HA HAOIIOIEHUS 0 METO/Ia "TaeH KIHEHT";
4. aHaM3 Ha CUTHAJHU, TIPEIJIOKEHHUSI, KO 1 MOXBaJIH;

5. aHanW3 Ha MEAWIHU Ty OIUKaIUY;

6. ocurypsiBaHe Ha IOCTOSIHHA TeJle(OHHA JTMHUS 3a Bpb3Ka C MOTPeOUTENNTE B pabOTHO BpeMe
ype3 "ropen TenedoH";

7. (moBa ¢ per. Ne 80-00-318/29.06.2021r.) ocurypsiBaHe Ha KOHCYJITAllUA ChC 3aMHTEPECOBAHU
CTpaHH B PAMKHTE Ha KOHCYJITaTUBHUTE OPTaHHU;
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8. (moma c per. Ne 80-00-318/29.06.2021r.) ocurypsiBaHe NMPUEMHO BpeMe 3a TPAKIAHU W
OpTraHH3aIn;

(3) IMomrpnHEeHUTE 00pa3IM HA aHKETHU KapTU MO all. 2, T.l, ce MycKaT OT TpaKJaHUTE B

KyTHUSITa 3a CHTHAJIU U KanOu, MHCHHSI U TIPETIOPBKH, Haxoxsma ce B L[eHThpa 3a aAIMUHUCTPATUBHO
oOciy>KBaHe.

(4) (moBa c per. Ne 80-00-159/09.04.2020r.) Besika roguHa 10 1 anmpuit ce M3rOTBS TOJUIICH

JOKJIaJl 32 OIICHKA Ha YIOBJETBOPEHOCTTA Ha MOTPEOUTEIUTE 3a MPEIXOJHATa KaJeHIapHa TOJMHA,

KOWTO ce MyOIMKyBa Ha MHTEPHET CTPAaHUIATa HAa aIMHHHUCTPAIIUATA.

(5) (m3m. c per. Ne 80-00-6/08.01.2019r., per. Ne 80-00-159/09.04.2020r. npenumina an. 4)
Bcesika kajeHmapHa roauHa ce M3rOTBSl aHAIM3 Ha M3BBPUICHUTE IUIamaHus upe3 mocraBeHoTo [1OC
TEPMHHAITHO yCTpoiicTBO B OOmacTtHa aaMuHHCTpanusi byprac, BkitouBamny Opost Ha TpaH3aKIUUTE H
pa3Mepa Ha IPUXOAMTE OT IUIATCHUTE TAKCH.

JOIIBJHUTEJIHU PA3IIOPEIBH

§ 1 “Axcmwvp” e BHEIPEH U BBBEJICH 3a MOJI3BaHe CO(YTYyEpeH MPOMYKT, OTpa3siBalll ISUIOCTHHS
TOKyMeHTooO0opoT B O6iacTHa agMuHUCTpauus byprac oT MOMeHTa Ha HEroBOTO Ch3JaBaHE [0
ApPXUBHPAHETO MY 110 YCTAHOBEHHSI HOPMATHBEH PEl.

§ 2 “Obmen” e enexTpoHHa cHCTeMa 3a BbTpEIIHA KOMYHUKALUS MEXIY CIIYyKUTEIUTE U
3BeHara B O0nactHa angMuHHCTpanus byprac.

§ 3 (moB per. Ne 80-00-6/08.01.2019r.) ,,/loxCuc Ilepdexr V3 GSI*“ e codryepen npoaykr,
cHCTeMa 3a JieTaln3anus Ha JOKYMEHTH, (yHKIIMOHHUpAIla Ha EHTPAIHO | JIOKAJIHO HHUBO. JlocThna 10
CUCTEeMaTa € IIePCOHAIM3UPAH U C€ OCBIIECTBIBA YPE3 UHANBUAYAITHU MAPOITH.

IMPEXO/JHHU U 3AKIIOYUTEJIHU PA3IIOPE/IBHN

§1 PasrnexkpaHeTo Ha MpeANIOKEHUATA U CUTHAIUTE, MojaaeHu B O6iacTHA aJMUHUCTpaLUs
Byprac, ce u3BbpuiBa cbriacHo npasuiara Ha wi. 7a ot YIIOA u AIIK.

§2 3a HeypeleHM BBIPOCH IO IMPUIOKEHHETO Ha HactoAums [IpaBUiIHMK ce mnpuiarar
AJMUHHCTPAaTHBOHIIPOIIECYATHHUT KOJEKC, 3aKOHA 32 HAI[MOHAIHUS apXuBeH (HoHI, 3aKoHA 3a JOCTHII
no oOmectBeHa uHpopmauus, Hapenbara 3a  aIMUHHCTPaTUBHOTO OOCTyXBaHe, YCTPONCTBEHUS
NPaBWJIHUK Ha OOJACTHUTE aJMHUHUCTpAlMM W Ap. AedcTBamu B PemyOnuka beiarapus 3akoHoBU U
M0/I3aKOHOBH HOPMAaTUBHU aKTOBE.

§3 Hacrosimiure BbTpENIHM MTpaBUia c€ U3TOTBAT Ha OCHOBaHue 4i. 1, an. 2 ot HapenOara 3a
aJIMUHUCTPAaTUBHOTO oOciayxkBaHe H wi. 14, T. 6 oT VYcTpoilcTBeHHS MpaBUJIHHK Ha
00JaCTHUTEaIMUHUCTPALIUH.

§ 4 KonTpon no cnaszsane Ha BpTpemanTte npaBuiia ce OChILECTBSABA OT IVIABHUS CEKpETap.

§ 5 [IpaBunara BiAM3aT B CUJIa OT JaTara Ha YTBBPKJABAaHETO UM OT IJIaBHHUSA CEKpeTap.

§ 6 BrTpemnuTe npasuia 1a ObAaT 10BEIEHH JJO 3HAHUETO Ha BCUUKHU CiTykuTenu B O0nacTHa
agMuHucTpauus byprac, 3a cBeieHHe U U3ITBJIIHEHHUE YPE3 JeI0BOHATA CUCTEMA ,,AKCTBP .
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IIpunoxenne Ne 1

OBJTACTHA AIMMHUCTPALIA BYPT'AC

NHPOTOKO.J

(HaMMEeHOBaHWE HA 3BEHOTO)

Ha ocnoBanue un. 29, an. 5 AIIK cbcTaBu TO31M MPOTOKOJI B yBEPEHUE HA TOBA, Y€ 3aSBUTEIIST

.................................................................................................. , C TIOCTOSHEH WJIM HACTOSII ajpec: rp./cC.
.................................. s YL (KK )eeoieeeieeeieeieesieesieeniieeney, TOIL iiiiiiiiiiiiinieniiy, QAKC  ciieeiieiieeieenny
CIIEKTPOHHA 00)11 ¢: USROS SUU SRR UPUPRRN , YCTHO 3asBU HCKaHe 3a

3asgBUTENAT U3pa3U KEeNAHHETO CH M3AaJeHUAT WHAMBUIYaJeH aJJMUHUCTPATHUBEH aKT Ja Oble
MOJTyYeH:
% Upes MUIEH3UPAH MOLEHCKU OTIEPATOP HA AZPEC: ..veenvreenreerurernreenireereenreessresseesseeeseesseesnseesseessseensees ,
KaTo JIeKJlapupa, 4e IMOIIEHCKUTE Pa3XOAM Ca 3a HEroBa CMETKa, IUIATUMU INPHU MOJIYy4YaBAaHETO MYy 3a
BBTPEIIHU TOIIEHCKU MPaTKH, U € ChIVIACEH JOKYMEHTUTE Jla ObJaT MPEeHACsSHH 3a CIY)KeOHH LEelu.
WHauBuayamHUSAT aIMUHUCTPATUBEH akT /1a ObJie U3IPaTeH:

% KaTo BbTpELIHA IpenopbyuaHa MOLUIEHCKa MpaTKa

% KaTo BBTpELIHA KypUepCKa IpaTKa

% KaTo MeXIyHapOoJHa IIPErnopbyuaHa MOIIEHCKa ITpaTKa
% JINYHO OT 3BEHOTO 3a AAMUHUCTPATUBHO OOCITy>KBaHE
% Ilo enexTpoHEH IbT HA €JIEKTPOHHA MOIIA.

I[J'I’B)KHOCTHO JIAIIEC: ................. 3aABUTEI: ..ovvveeeenereennnn.

17



IIpunoxenne Ne 2

A0
OBJACTHMUA YIIPABUTEJ
HA OBJIACT BYPT'AC
3AABIEHHUE
[ s RS ,
MOCTOSTHEH WJTA HACTOSIIT AIPEC: TP./C. venvreereeiteeeietestesseesresesseesensesseessensensesssensessansessennses ,
VIL (FKLKL) weeeeeenieniieeiteeieesieesee e neeeseesneens s (=33 , PaAKC..oeeeiieeee ,
CITCKTPOHHA TIOIIIA -...veeeeeneeneenteesteneenseenteneeseeneentansesseeseeneeseensesseenseaneeseensenseeneeneensesseeneeseenean
Moust 1a Ob11e 00pa3yBaHO IPOU3BOJICTBO 3a MPEAOCTABSIHE Ha
(TocovBa ce HAMMEHOBAHUETO HA AIMUHHUCTPATHBHATA yCIyra)
VCIIYTATA CE TIPEHOCTABS OT ..eeeeruurreeeraureeeraureeeesueeeesaseessaseeesssnseeessseeessanseesssssesesssssessssssseessmsssessssesessnne

(HOCO‘lBa CC OPraHbpT, KOMIICTCHTCH [a U31aA¢ aAMUHUCTPATUBHUA aKT)

BuB BpPB3Ka C MPOU3BOACTBOTO MOJIA da GL,Z[aT HU3aICHU U U3IIPATCHU 1O KOMIICTCHTHUS OPraH CJICIHUTEC

JIOKYMEHTHU:

(HOCO‘IBaT ce I/IHCI)OpMaLII/IHTa " I0KA3aTCJICTBCHUTE CPEACTBA, KOUTO TpH6Ba Ja 6I>,E[aT OCUT'YPCHHU U U3MPATCHU

JI0 KOMIIETEHTHHSI OPTaH OT OpraHa, Mpe] KOTOTO € MO/IaIeHO HCKAHETO)

3asiBsiBaM JKEJIAHUETO CH M3/IaJICHUAT WHIANBUIYaIEH aIMUHIUCTPATHBEH aKT Ja ObJIe TOTyYeH:

[ Upes nuueHsnpan MOIIEHCKH ONIEPATOP HA AZIPEC: ......vveeeoeeeeeeeeeeeeeeeeeeseeseeeseeeeseeeseesneene , KaTo JeKjIapupaM, de
TIOIIEHCKUTE Pa3X0/U Ca 3a MO CMETKa, TUIATUMH TIPU TIOJTyYaBAHETO MY 32 BBTPEIIHU MOUICHCKH MPATKH, U ChbM
ChIVIACEH JJOKYMEHTHTE Jia OBbJIaT MPEHACSHH 32 CITYKeOHH IeJH.

WHauBUIyaTHUAT aIMAHUCTPATUBEH aKT Ja Ob/Ie U3MPATEH:

[(JkaTo BeTpemna npenopbuana momeHcka mpaTka

[(Jkato BbTpemmna kypuepcka nparka

[CIkato mexmynaponna npernopbyana NoLieHCKa IpaTka

[(VIuuro ot 3BeHOTO 32 aAMUHUCTPATHBHO 06CITYKBaHE IIPH KOMIETEHTHHS OPraH

o enexTpoHeH MBT Ha eTEKTPOHHA MOIIA

[IpunoskeHn TOKyMEHTH:
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[Bassnenue 10 KoMmeTeHTHHS OpraH Mo 006pasell, yTBBLPACH OT HETO 3a ChOTBETHATA YCIIYTa.
[Mudopmanust wim 1oKyMeHTH, H3UCKBAHU OT KOMIIETEHTHHUSI OPTaH 3a M3BBPIIBAHE HA YCIIyrara, ako TaKUBa Ce
W3HCKBAT.

[JMoxymenT 3a miatena takca, ako TakaBa ce H3HCKBA.

MHara: IToamuc:

Ipuio:xenne Ne 3

AHKETHA KAPTA
3a OPraHM3aNusaTa HA AAMUHUCTPATHBHOTO 00C/Iy;KBaHE B
ObsaacTHa agmuHucTpanus byprac

Moisi, OTrOBOpeTe Ha BCEKH €IMH OT CJIEJHHUTE BBIPOCH KOPEKTHO Taka, KakTo Bue muciure,
KaToO MapKHUpaTe ¢ ,, X~ B CbOTBETHOTO KBaJIpaTye WU MOIIBIHUTE NOJIETaTa C TEKCT.

1. Kosko nmbTH gocera cre mo/3Bajd YCJIyru, npegocraBeHu or O0JacTHa agMHMHUCTPALMA
Byprac?

2. Kon 3Bena/mecTa 3a 00C/Iy:KBaHe H/MJIH CIYKUTEIH CTe MOCeIaBan?
O LlenTbp 3a 00CITyKBaHE HAa FPAXKAAHUTE

O JlupekTop AupeKus

O Havannuk Otaen

O Hpyr ciyxuren (yTOUHEeTe AIbKHOCTHOTO My HUBO)

3. 3a KaKBH yCJIYId Haii-uecTo cTe nocemanaan OdnacTa agmuaucrpanus Byprac?

4. B xakBa cTeneH nojay4asare Hy:kHaTa Bu nndopmanus?
[J HaITBJIHO

[J OTYacCTH

) He MoJTyyaBam

S. YnosaerBopsBat iu Bu cpokoBere, B KOUTO €a H3rOTBEHH JOKYMeHTHTE Bu?
[J HaITbJIHO

[J 0T4acTH

O cnabo

[J HEC M€ YAOBJICTBOPSABAT

6. KakBo e MHeHHETO 32 CJIy:KUTeIuTe, KOUTO BH 00cayxBaT?
Komnemenmuocm:

] KOMIICTCHTHU

[ ©Ma U3BECTHU 3HAHM, HO HE €a JIOCTaThYHU 3a 3a€MaHaTa JUIbXHOCT

[J HE Ca KOMIICTCHTHU
OmHowenue KoM 2pasxcoanume:

[J BEXKJIUBO

(] BHUMATEJHO

O rpy0o
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[J IpeHEOPEIKUTETTHO

7. Koii acnieKT 0T 00C/JIy:>KBaHETO CMATATE, Ye HA-MHOI0 ce HY:KIae OT mojgoopenune?
(MoJ1s1, 0TOCJIEIKETE CAMO €IUH OTTOBOP)

O gocTbl 10 uHpopmanus

[J KOJTMYECTBO Ha MpeiocTaBeHa nH(pOpMaIHs

[J OTHOIICHUETO Ha CIIy)KUTeTuTe KbM Bac

[J 00CcTaHOBKaTa, B KOSTO C€ MPEAOCTABST yCIYTH

O apyro (MoJisl, IOCOYETE)

8. KakBu ca Bammrte mnpemopbku 3a mnogoOpsiBaHe HA AJMHHUCTPATHBHOTO 00C/Iy:KBaHe B
Oo6JsacTHa agmMunucTpanus byprac
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